
BELFAST  CENTRAL   SCHOOL  
"A SCHOOL DEDICATED TO EXCELLENCE"  

 
 

SCHOOL  CALENDAR 
& 

STUDENT  HANDBOOK 
2009-2010



        1 

MESSAGE FROM THE BOARD OF EDUCATION  
 
The Board of Education of Belfast Central School wishes to extend a warm welcome to all returning members of the student body as well as 
new students. 
 
The Board of Education is dedicated to educating students to develop desired moral, ethical, and cultural values, to stimulate and expand a 
continual learning process, and to cultivate an understanding and appreciation of the rights and responsibilities of American citizens, which 
will enable them to function effectively as independent individuals in a democratic society. 
 
Our educational program is designed to encourage each student to develop his/her maximum educational potential by providing fundamental 
academic skills and basic knowledge. Opportunity for each individual to develop interests and abilities to their fullest extent according to 
his/her individual potential is a primary goal.  In addition, special services to promote the physical, mental, and emotional development of 
each student will be offered.  It is also the district's goal to foster in students good work habits, integrity, self-discipline, good 
sportsmanship, self-confidence, and a sense of purpose.  Extracurricular activities are offered to enhance the academic program. 
 
The Board encourages parents and teachers to offer their expertise in helping to develop a school environment that is academically 
challenging, psychologically satisfying, socially fulfilling, and safe for students at all levels.  The objectives of an educational program are 
best realized when understanding, cooperation, and effective communications exist among the home, community, and school.  Have a 
wonderful school year!  

 
Sincerely, 

Richard Hull, Jr., President 
Mark Alessi, Vice President   

Rose Fleming 
Randa Harrington 

Janine Preston 
William Tucker 
Lisa Wuersig 

 
MISSION STATEMENT  
The mission of Belfast Central School is to work together to provide a comprehensive, challenging, equitable, and quality education for all 
students based on the belief that all children can and will learn.  The community, faculty, staff, parents, and students will cooperatively 
foster each individual's intellectual, moral, social, civic, and physical development so that Belfast Central School will continue to be looked 
upon as an example of excellence in rural education in New York State. 
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PUBLIC INFORMATION  
Parents and members of the community are encouraged to attend and 
participate at public Board of Education meetings, which are held on the second 
and fourth Tuesdays of each month in the Auditorium beginning at 6:30 p.m.  
Notes and flyers regarding school activities are often sent home with students 
and published in the Newsletter.  Parents and community members wishing to 
obtain further information about the school district should inquire through the 
principalÕs office. 
 Important telephone numbers: 
Belfast Central SchoolÑ Main Number 365-2646 
       Attendance Officer, Mrs. Amy Smith Ext. 1008 
       Cafeteria Manager, Mrs. Priscilla Beardsley Ext. 1107 
       Homework Hotline Opt. 8 
       Librarian, Mrs. Michele Gilbert Ext. 3309 
Superintendent and Principal Pre-K Ð 4 , Mrs. Judy 
May 

365-9940 

5-12 Principal/Dir. of Curriculum, Mrs. Jennifer Amos 365-8285 
Business Manager, Mr. Robert Lingenfelter 365-8289 
Guidance Counselor, Mrs. Teresa Heaney 365-8297 
Transportation Supervisor, Mr. James Schneider 365-2609 
Nurse, Mrs. Laurie Fuller 365-2053 
School Safety Confidential Tip Line 365-2053 

   
 
BELL  SCHEDULE  2009-2010 
 
7:50AM  School doors open 
8:00   Teachers in classroom 
8:10  Homeroom/First period 
8:57  First period ends 
9:00  Second period begins 
9:40  Second period ends 
9:43  Third period begins 
10:23  Third period ends 
10:26  Fourth period begins 
11:06  Fourth period ends 
 
 GROUP A   GROUP B 
 11:06 5A Lunch begins  11:09 5A Class begins 
 11:36 5A Lunch ends  11:49 5A Class ends 
 11:36 5B Class begins  11:49 5B Lunch begins 
 12:16 5B Class ends  12:19 5B Lunch ends 
 
12:19 P.M. Sixth period begins 
12:59  Sixth period ends 
1:02  Seventh period begins 
1:42  Seventh period ends 
1:45  Eighth period begins 
2:25  Eighth period ends 
2:28  Ninth period begins 
3:00  Elementary School students escorted to buses 
3:08  Ninth period ends 
3:15  BUSES LEAVE 
  
Class times for students at Belmont BOCES are as follows: 
Morning Session Begins *8:30 Ends 11:20 (bus leaves 8:13, returns 11:40) 
Afternoon session Begins *12:15 Ends 2:40 (bus leaves 11:45, returns 3:00) 
 
*All day BOCES students are to report to the bus for attendance; half-day 
morning BOCES students will have attendance taken in their homeroom.  
Afternoon students report to the Greeter to await the bus and sign-out. 
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Code of Conduct

I. Introduction  
The Belfast Central School Board of Education (hereafter referred to as the ÒBoardÓ) 

is committed to providing a safe and orderly school environment where students may 

receive and the Belfast Central School district (hereafter referred to as the ÒdistrictÓ) 

personnel may deliver quality educational services without disruption or interference. 

Responsible behavior by students, teachers, other district personnel, parents, and other 

visitors is essential to achieving this goal.  

The district has a long-standing set of expectations for conduct on school property 

and at school functions. These expectations are based on the principles of civility, mutual 

respect, citizenship, character, tolerance, honesty, and integrity. 

The Board recognizes the need to clearly define these expectations for acceptable 

conduct on school property, to identify the possible consequences of unacceptable 

conduct, and to ensure that discipline when necessary is administered promptly and fairly. 

To this end, the Board adopts this Code of Conduct (hereafter referred to as the ÒcodeÓ). 

Unless otherwise indicated, this code applies to all students, school personnel, 

parents, and other visitors when on school property or attending a school function.  

II.  Definitions 
The following definitions apply to the Belfast Central School Code of Conduct. 

Arson:  The intentional destruction or other damage by fire, explosion, or smoke to real 

property or personal property of the school district, to personal property of other 

students or staff, or to personal property of third parties while situated on school 

district premises. 

Assault:  The intentional use of physical force by a person that may cause physical 

injuries upon another person. 

Bullying :  Any pattern of speech, gesture, or action that reasonably instills discomfort or 

fear of harm to another individual or his/her property. 

Continual Offender:  Any student under the age of 21 who continually, repeatedly 

violates the districtÕs Code of Conduct.  A student on the continual offender list will 

face 1-5 days in school suspension or 1-5 days out of school suspension for any 

referral or violating school rules and the Code of Conduct. 

Dangerous behavior:  The act or conspiracy to do harm. 

Destruction of School Property (vandalism):  The destruction, defacing, or other 

impairment of school property belonging to other persons while on school premises 

or at school related activities. 

Disorderly Conduct:  Actions or behaviors that place an individual or others in danger or 

the potential for danger.  This also includes actions that result in a disruption to the 

orderly operation of the school. 

Displays of Affection:  Embracing, kissing and other affectionate contact other than 

holding hands.  Exception: stage performances under the direction of the play 

director. 

Disruptive Student:  Any student under the age of 21, who is substantially disruptive of 

the education process and/or substantially interferes with a teacher, staff member or a 

person or persons vested with school authority. 

Distracting Devices:  Any electronic device or toy that can be disruptive to the classroom 

environment.  This may include, but is not limited to, cell phones, laser pointers, etc. 

Extortion :  The act or practice of taking money and or possessions from another by use of 

threats or force. 

False Alarm:  The intentional or grossly negligent activation of a false alarm, i.e, bomb 

threat or biological threat, when no threat of such exists, or the initiation, instigation 

or communication to the district or any of its employees or any other claim where 

none exists.  

Fighting:  Combative physical contact or other violent encounter between two or more 

persons with the intent to harm. 

Fraud/Forgery/Academic Dishonesty:  The act or illegal offense of imitating or 

counterfeiting documents, signatures, or works of art.  It also includes the attempt to 

either obtain or give aid during an examination or other assessment or assignment 

with the intent to deceive.   

Gambling:  The risking of something of value upon the outcome of a contest of chance or 

a future contingent event upon an agreement or understanding that one will receive 

something of value in the event of a certain outcome.  Games of chance are 

prohibited (e.g. card playing, coin flipping, sports pools, etc.).  

Gross Insubordination:  Failure to comply with a reasonable directive with blatant or 

willful disregard for school district personnel or representatives authorized to make 

such a directive. 

Harassment/Bullying :  Any pattern of speech, gesture, or action that reasonably instills 

discomfort or fear of harm to another individual or his/her property. 

Harmful Device:  Any device or toy that can cause physical harm or property damage.  

This may include, but is not limited to, matches, lighters, laser pens, etc. 

Hazing:  The course of another personÕs initiation or affiliation with any organization, 

he/she intentionally or recklessly engages in conduct which creates a substantial risk 
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of physical and/or emotional injury to such other person or a third party and thereby 

causes such injury. 

Insubordination:  Failure to comply with any school rule, regulation or policy (including 

those related to attendance). 

Loitering :  Congregating in any place on school district property for undesirable 

purposes.  More than one student congregating in the lavatory stall at any time is 

considered loitering.  

Noxious Substance:  Any drug or other substance capable of generating offensive, 

noxious, or suffocating fumes, gases or vapors, or capable of immobilizing or causing 

significant discomfort to a person.  

Parent:  Parent, guardian, or person in parental relation (temporary or permanent) to a 

student. 

Person in or with authority:  Any employee or adult in a supervisory role. 

Rowdiness:  Actions that create an unsafe condition for a student or other students.  

School property:  In or within any building, structure, athletic playing field, playground, 

parking lot, or land contained within the real property boundary line of a public 

elementary or secondary school, or in or on a school bus or school vehicle, as defined 

in Vehicle and Traffic Law ¤142. School property is also defined as any 

material/equipment purchased by the district.   

School function:  Any school-sponsored, extra-curricular event or activity on or off of 

school property. 

Sexual Harassment:  Any act of sexual harassment on school property or at school 

related activities is prohibited.  Sexual harassment includes, but is not limited to, 

unwelcome flirtation, inappropriate touching of anotherÕs body or clothes, sexual 

advances, verbal abuse of a sexual nature, use of sexually degrading words or 

gestures, and the display of sexually suggestive pictures.  Such conduct has the 

purpose or effect of unreasonable interference with a studentÕs academic performance 

or participation in an educational or extracurricular activity, or creating an 

intimidating, hostile, or offensive learning environment. 

Smoking:  Student use of tobacco products is prohibited at any time in the school 

building, on school property, on school transportation, or at any school sponsored 

activity. 

Stealing:  The act or practice of taking money or possessions from another. 

Tardiness: 
1. To School:  A student is considered tardy if the student is not in the appropriate 

homeroom at the designated time. 
2. To Class: Tardiness to class will be handled by classroom teachers. A student is 

considered tardy if not in his/her scheduled classroom when the bell rings. 

Theft:  The unlawful taking possession of, or control over, property belonging to the 

school district or another person. 

Truancy:  The willful violation by a student of the compulsory attendance provisions 

(Article 65) of the Education Law, which requires students to attend school for full-

time instruction.  A student who leaves school without permission from appropriate 

administrator endangers the safety, morals, health, or welfare of others and/or self. 

Verbal Abuse: Speech or gesture which, by virtue of content and/or existing 

circumstances, is likely to disrupt the conduct of classes or other school activities or 

to undermine the maintenance of discipline within the school setting.  Verbal abuse 

includes the use of profanity. 

Violent student:  Any registered student under the age of 21 whom:   
1. Commits, attempts, or threatens an act of violence against a teacher, staff 

member, or a person or persons vested with school authority. 
2. Commits, attempts, or threatens, while on school property or at a school 

function, an act of violence upon another student or any other person lawfully on 
school property or at a school function. 

3. Possesses, while on school property or at a school function, a weapon. 
4. Displays, while on school property or at a school function, what appears to be a 

weapon. 
5. Threatens, while on school property or at a school function, to use a weapon. 
6. Knowingly and intentionally damages or destroys the personal property of any 

school employee or any person lawfully on school property or at a school 
function. 

7. Knowingly and intentionally damages or destroys school district property in a 
violent manner. 

Weapon: A firearm, as defined in 18 USC ¤921 for purposes of the Gun-Free Schools 

Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine 

gun, disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, 

knife of any length, brass knuckles, sling shot, water pistol/squirt gun, metal knuckle 

knife, box cutter, cane sword, electronic dart gun, Kung Fu star, electronic stun gun, 

pepper spray or other noxious spray, explosive or incendiary bomb, or any other 

device, instrument, material or substance that can cause physical injury or death. 

III.  Student Rights and Responsibilities 
A. Student Rights 

The district is committed to safeguarding the rights given to all students under state 

and federal law. In addition, to promote a safe, healthy, orderly, and civil school 

environment, all district students have the right to: 

1. Take part in all district activities on an equal basis regardless of race, color, creed, 

national origin, religion, gender, sexual orientation, or disability. 

2. Present their version of the relevant events to school personnel authorized to impose 

a disciplinary penalty in connection with the imposition of the penalty. 

3. Access school rules and, when necessary, receive an explanation of those rules from 

school personnel. 
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B. Student Responsibilities 

All district students have the responsibility to: 

1. Contribute to a safe and orderly school environment conducive to learning, and show 

respect to other persons and property.  

2. Be familiar with and abide by all district policies, rules, and regulations dealing with 

student conduct. 

3. Attend school every day unless legally excused and be in class on time and prepared 

to learn.  If a student is absent from school for part or all of the day or if he or she is 

tardy to school, then that student shall not participate in any after-school, non-credit 

bearing activity on the day of the absence or tardiness (or if it is a Friday, then the 

weekend following the absence) unless permission is obtained in writing from the 

superintendent, principal, or designee. 

4. Work to the best of their ability in academic and extracurricular pursuits and strive 

for the highest possible level of achievement. 

5. Respond to direction given by teachers, administrators, and other school personnel in 

a respectful, positive manner. 

6. Work to develop mechanisms to control their anger. 

7. Ask questions when they do not understand. 

8. Seek help in solving problems that might lead to discipline. 

9. Dress appropriately for school and school functions as defined by the Dress Code. 

10. Accept responsibility for their actions. 

11. Conduct themselves as representatives of the district when participating in or 

attending school-sponsored extracurricular events and hold themselves to the highest 

standards of conduct, demeanor, and sportsmanship. 

12. Register his or her vehicle through the principalÕs office, and park in an assigned 

parking spot.  

 

C    Student Library Responsibilities 

1. Students should show respect for the rights of those who are in the library to study, 

work, read, or use reference materials by being orderly and quiet. 

2. Students may use the library computer with the permission of, and under the 

supervision of, adult library personnel. 

3. All materials borrowed from the library must be signed out properly before a student 

leaves the library.  (Students are not allowed to sign out reference materials from the 

library.) 

4. Students should show their book and other materials to the library supervisor before 

they leave the library to ensure that unsigned library materials are not being taken 

from the library. 

5. Students with overdue library materials will not be allowed to borrow additional 

library materials and may lose sign out privileges until previous obligations have 

been met.   

6. Students are personally responsible for the prompt return and general condition of the 

materials they borrow from the library. 

IV.  Essential Partners 
A. Parents  

All parents are expected to: 

1. Recognize that the education of their child(ren) is a joint responsibility of the parents 

and the school community. 

2. Send their children to school ready to participate and learn. 

3. Ensure their children attend school regularly and on time. 

4. Ensure absences are excused. 

5. Insist their children be dressed and groomed in a manner consistent with the student 

Dress Code as listed in the Student Handbook. 

6. Help their children understand that in a democratic society appropriate rules are 

required to maintain a safe, orderly environment. 

7. Know school rules and help their children understand them. 

8. Convey to their children a supportive attitude toward education, school staff, and the 

district. 

9. Build good relationships with teachers, staff members, other parents, and their 

childrenÕs friends. 

10. Help their children deal effectively with peer pressure. 

11. Inform school officials of changes in the home situation that may affect student 

conduct or performance. 

12. Provide a place for study, and ensure homework assignments are completed. 

B.  Teachers 

All district teachers are expected to: 

1. Maintain a climate of mutual respect and dignity, which will strengthen studentsÕ 

self-concept and promote confidence to learn. 

2. Be prepared to teach, and provide quality instruction. 

3. Demonstrate interest in teaching and concern for student achievement. 

4. Know school policies and rules, and enforce them in a fair and consistent manner. 

5. Communicate to students and parents: 

a.  Course objectives and requirements 

b. Marking/grading procedures 

c. Assignment deadlines 

d. Expectations for students 

e. Classroom discipline plan. 
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6. Communicate regularly with students, parents and other teachers concerning growth 

and achievement or the lack thereof. 

C. Guidance Counselors 
Guidance personnel are required to: 

1. Assist students in coping with peer pressure and emerging personal, social and 

emotional problems. 

2. Initiate teacher/student/counselor conferences and parent/teacher/-student/counselor 

conferences, as necessary, as a way to resolve problems. 

3. Regularly review with students their educational progress and career plans for 

meeting State requirements for graduation. 

4. Provide information to assist students with educational and career planning. 

5. Encourage students to benefit from the curriculum and extracurricular programs.  

D. Principal or designee 
The principal or designee is responsible to: 

1. Promote a safe, orderly, and stimulating school environment, supporting active 

teaching and learning. 

2. Ensure that students and staff have the opportunity to communicate regularly with the 

principal or designee and approach the principal or designee for resolution of 

problems. 

3. Evaluate all instructional programs on a regular basis. 

4. Support the development of and student participation in appropriate extracurricular 

activities. 

5. Enforce the Code of Conduct and ensure all cases are resolved promptly and justly. 

6. Inform the Board about educational trends relating to student discipline. 

7. Inform relevant staff of any emotional or physical change that would hinder the 

learning process for students. 

E.  Superintendent  
The Superintendent is responsible to: 
1. Promote a safe, orderly and stimulating school environment, supporting active 

teaching and learning. 

2. Review with district administrators the policies of the state and federal laws relating 

to school operations and management. 

3. Work with the principal or designee on issues relating to discipline and reports 

cooperatively to the Board. 

4. Create instructional programs that minimize problems of misconduct and are 

sensitive to student and teacher needs. 

5. Collaborate with district administrators to enforce the Code of Conduct to ensure that 

all cases are resolved promptly and fairly. 

F.  Board of Education 

1. Collaborate with student, teacher, administrator, and parent organizations, school 

safety personnel and other school personnel to develop a Code of Conduct that 

clearly defines expectations for the conduct of students, district personnel, parents, 

and visitors on school property and at school functions. 

2. Adopt and review at least annually the districtÕs Code of Conduct to evaluate the 

codeÕs effectiveness and the fairness and consistency of its implementation.  

3. Lead by example by conducting Board meetings in a professional, respectful, 

courteous manner. 

G. Support Staff  

All district support staff are expected to: 

1. Know school policies and rules, and enforce them in a fair and consistent manner. 

2. Maintain a climate of mutual respect and dignity, which will strengthen studentsÕ 

self-concept and promote confidence to learn. 

3. Communicate with teachers and/or the administration: 

a. Concerns regarding student behaviors and/or achievement. 

b. Suggest avenues for school improvement. 

c. Seek ways to set positive examples for students and colleagues. 

d. Help establish and maintain a safe, clean and orderly environment. 

V. Student Dress Code 
Your dress reflects the quality of the school, your conduct, and your schoolwork.  

Students are expected to give proper attention to personal cleanliness and to dress 

appropriately for school and school functions. Students and their parents have the primary 

responsibility for acceptable student dress, hygiene, and appearance. Teachers and all 

other district personnel should exemplify and reinforce acceptable student dress and help 

students develop an understanding of appropriate appearance in the school setting. 

A studentÕs dress, grooming and appearance, including hair style/color, jewelry, 

make-up, and nails, shall: 

1. Be safe, appropriate, and decent and not disrupt or interfere with the educational 

process. 

2. Be modest.   

a. Clothing must not include items that are brief, tight, or expose the midriff or 

cleavage.  Shirts must have a minimum of one-inch wide shoulder straps. 

Dresses, skirts, and shorts worn to school must be at least mid-thigh length when 

seated and finger tip length when standing 

b. Clothing must cover all undergarments (including straps) at all times. 

c. Pajamas shall not be worn to school.   

3. Include proper footwear at all times.  Footwear that is a safety hazard will not be 

allowed. 
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4. Not include hats and/or any headwear in the school except for medical reasons, 

special occasions, or religious purpose with the principal or designeeÕs permission.   

5. Not include items that are vulgar, obscene, libelous, or denigrate others on account of 

race, color, religion, creed, national origin, gender, sexual orientation or disability. 

6. Not promote and/or endorse the use of alcohol, tobacco, or illegal drugs and/or 

encourage other illegal or violent activities.  

7. Not include coats or jackets worn during the school day (unless temporary permission 

is granted by the classroom teacher). 

8. Not include inappropriate chains that could be used as a weapon. 

The principal or designee shall be responsible for informing students and their 

parents of the student dress code at the beginning of the school year and any revisions to 

the dress code made during the school year.  

Students who violate the student dress code shall be required to modify their 

appearance by covering or removing the offending item and, if necessary or practical, 

replacing it with an acceptable item. Any student who refuses to do so shall be subject to 

discipline. Any student who repeatedly fails to comply with the dress code shall be subject 

to further discipline. 

VI.  Expectations for Student Conduct 
The Board of Education expects students to conduct themselves in an appropriate and 

civil manner, with proper regard for the rights and welfare of other students, district 

personnel, and other members of the school community, and for the care of school 

facilities and equipment. 

The best discipline is self-imposed, and students must learn to assume and accept 

responsibility for their own behavior, as well as the consequences of their misbehavior. 

District personnel who interact with students are expected to use disciplinary action only 

when necessary and to place emphasis on the studentsÕ ability to grow in self-discipline. 

The Board recognizes the need to make its expectations clear and specific for student 

conduct while on school property or engaged in a school function. The rules of conduct 

listed below are intended to do that and focus on safety and respect for the rights and 

property of others. Students who will not accept responsibility for their own behavior and 

who violate these school rules will be required to accept the consequences for their 

conduct. 

Students may be subject to disciplinary action, up to and including suspension from 

school, when they engage in any of the following inappropriate activities: 

Class I  

Examples include (but are not limited to): 

A. Running in hallways or making unreasonable noise. 

B. Engaging in any willful act which disrupts the normal operation of the school 

community. 

C. Classroom misconduct. 

D. Lateness to school without a legal excuse as defined in the Attendance Policy. 

E. Possession or use of the unauthorized electronic or distracting devices or during 

the school day.  Cell phones, iPods, etc. must remain in a studentÕs locker.  All 

unauthorized equipment will be confiscated immediately and with repeat 

offenses may be held until a parent comes in to pick it up. 

F. Violating student dress code. 

G. Consuming food or beverage in hallways or lavatories.  With a teacherÕs 

permission, food (and beverages purchased at school) may be consumed in 

classrooms. 

H. Carrying a book bag during the school day. 

I. Inappropriate displays of affection. 

Class II 

Examples include (but are not limited to): 

A. Failing to comply with the reasonable directions of teachers, school 

administrators, or other school employees in charge of students, or otherwise 

demonstrating disrespect. 

B. Using language or gestures that are profane, lewd, vulgar or abusive. 

C. Roughhousing, rowdiness, or disorderly conduct. 

D. Lying to school personnel. 

E. Using or possessing lighters, matches or any other potentially harmful device. 

F. Possession of medication (over-the-counter or personally prescribed).  All 

medications must be brought in by a parent and stored in the nurseÕs office.  

G. Skipping detention. 

H. Being unsupervised in the building when the school is open for official business.  

I. Students are not permitted in any area of school property to which they are not 

formally assigned (i.e., bus garage, staff lounge, boiler room, etc.).  

J. Defamation, which includes making false or unprivileged statements or 

representations about an individual or identifiable group of individuals that 

harms the reputation of the person or the identifiable group by demeaning them. 

K. Discrimination, which includes the use of race, color, creed, national origin, 

religion, gender, sexual orientation or disability as a basis for treating another in 

a negative manner. 

L. Intimidation, which includes engaging in actions or statements that puts an 

individual in fear of bodily harm. 

M. Gambling.  Excluding school/community-sponsored fundraisers. 

N. Withholding information about a potentially dangerous situation. 

O. Academic dishonestyÑ plagiarism, cheating, copying, fraud, forgery, altering 

records, or assisting another student in any of the above actions. 

P. Inappropriate storage of medication. 
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Q. Accumulation of Class I offenses. 

Class III  
Examples include (but are not limited to) the following: 

A. Using or possessing tobacco products. 

B. Selling, distributing, using or possessing obscene or morally objectionable 

material. 

C. Leaving campus or the school building for any reason without permission.  

Belfast Central School is a closed campus, therefore, no student will leave the 

school grounds or the school building at any time during school hours, including 

lunch period, without permission.  (School begins when a student arrives on 

campus or steps on a bus in the morning and ends when a student steps off 

campus or off the bus at the end of the day.) 

D. Misusing computers and related equipment, including any unauthorized use of 

computers, software, or internet/intranet account; accessing inappropriate web 

sites; or any other violation of the districtÕs acceptable use policy.  

E. Accumulation of Class II offenses. 

Class IV 

Examples include (but are not limited to): 

A. Committing, attempting, or threatening an act of violence (such as biting, 

hitting, kicking, punching, and scratching) upon a teacher, administrator or other 

school employee or upon another student or any other person lawfully on school 

property.  

B. Intentionally damaging or destroying school district property or the personal 

property of a student, teacher, administrator, other district employee or any 

person lawfully on school property, including graffiti or arson. 

C. Stealing the property of the district, other students, school personnel, or any 

other person lawfully on school property or attending a school function. 

D. Harassment (bullying), which includes a sufficiently severe action or a 

persistent, pervasive pattern of actions, or statements directed at an identifiable 

individual or group that are intended to be or that a reasonable person would 

perceive as ridiculing or demeaning. 

E. Hazing, which includes any intentional or reckless act directed against another 

for the purpose of initiation into, affiliating with or maintaining membership in 

any school sponsored activity, organization, club or team. 

F. Trespassing. 

G. Displaying what appears to be a weapon, or threatening to use any weapon. 

H. Possessing, use or misuse of alcohol, illegal substances, or illicit medications 

(prescription or over-the-counter) or being under the influence of any of these 

substances. ÒIllegal substancesÓ include, but are not limited to, inhalants, 

marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike 

drugs, and any substances commonly referred to as Òdesigner drugs.Ó  Law 

enforcement may be contacted. 

I. Indecent exposure, that is, exposure to sight of the private parts of the body.  

J. Initiating a report warning of fire or other catastrophe without valid cause, 

misuse of 911, or discharging a fire extinguisher. 

K. Accumulation of Class III offenses 

Class V 

Examples include (but are not limited to): 

A. Selling, distributing or exchanging alcoholic beverages, illegal substances or 

prescription drugs. ÒIllegal substancesÓ include, but are not limited to, inhalants, 

marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike 

drugs, and any substances commonly referred to as Òdesigner drugs.Ó Law 

enforcement will be contacted. 

B. Possessing and/or using a weapon. Authorized law enforcement officials are the 

only persons permitted to have a weapon in their possession while on school 

property or at a school function.  

 

Expectations for Behavior on School Transportation: 

It is crucial for students to behave appropriately while riding on district buses or in district 

vehicles to ensure their safety and that of other passengers and to avoid distracting the 

driver.  Students are required to conduct themselves in the vehicle in a manner consistent 

with established standards for classroom behavior.  Excessive noise, pushing, shoving, and 

fighting will not be tolerated.   

1. Cooperate with the driver and follow instructions, including seat assignment. 

2. Remain seated with head, hands, feet, and all objects inside the bus at all times. 

3. Be absolutely quiet when approaching a railroad crossing. 

4. Be courteous, and use appropriate language. 

5. Do not eat or drink on the bus. 

6. Keep the bus clean, and take care of district property; do not be destructive or 

tamper with equipment. 

7. Take all personal articles with you as you exit the bus (books, lunches, etc.) 

VII.  Reporting Violations 
All students are expected to promptly report violations of the Code of Conduct to a 

teacher, guidance counselor, the principal, or designee. Any student observing a student 

possessing a weapon, alcohol or illegal substance on school property or at a school 

function shall report this information immediately to a teacher, the principal, the 

principalÕs designee or the superintendent.  
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All district staff who are authorized to impose disciplinary sanctions are expected to 

do so in a prompt, fair and lawful manner. District staff who are not authorized to impose 

disciplinary sanctions are expected to promptly report violations of the Code of Conduct 

to their supervisor. Those individuals shall in turn impose an appropriate disciplinary 

sanction, if so authorized, or refer the matter to a staff member who is authorized to 

impose an appropriate sanction. 

Any weapon, alcohol or illegal substance found shall be confiscated immediately, if 

possible, followed by notification to the parent of the student involved and the appropriate 

disciplinary sanction if warranted, which may include permanent suspension and referral 

for prosecution. 

The principal or designee must notify the appropriate local law enforcement agency 

of those code violations that constitute a crime and substantially affect the order or 

security of a school as soon as practical, but in no event later than the close of business the 

day the principal or designee learns of the violation. The notification may be made by 

telephone, followed by a letter mailed on the same day the telephone call is made. The 

notification must identify the student and explain the conduct that violated the Code of 

Conduct and constituted a crime. 

VIII.  Disciplinary Penalties 
Procedures and Referrals 

Discipline is most effective when it deals directly with the problem at the time and 

place it occurs, and in a way that students view as fair and impartial. School personnel 

who interact with students are expected to use disciplinary action only when necessary and 

to place emphasis on the studentsÕ ability to grow in self-discipline. 

Disciplinary action, when necessary, will be firm, fair and consistent so as to be 

effective in changing student behavior. In determining the appropriate disciplinary action, 

school personnel authorized to impose disciplinary penalties will consider the following: 

1. The studentÕs age. 

2. The nature and circumstances that led to the offense. 

3. The studentÕs prior disciplinary record. 

4. The effectiveness of other forms of discipline. 

5. Information from parents, teachers and/or others, as appropriate 

6. Other extenuating circumstances. 

As a general rule, discipline will be progressive. This means that a studentÕs first 

violation will usually merit a lighter penalty than subsequent violations. 

If the conduct of a student is related to a disability, the student shall be referred to the 

Committee on Special Education and discipline, if warranted, shall be administered 

consistent with the separate requirements of this Code of Conduct for disciplining students 

with a disability. A student identified as having a disability shall not be disciplined for 

behavior related to his/her disability. 

A. Penalties 

Students who are found to have violated the districtÕs Code of Conduct may be 

subject to the following penalties, either alone or in combination. The school personnel 

identified after each penalty are authorized to impose that penalty, consistent with the 

studentÕs right to due process.  

1. Verbal warningÑ any member of the district staff  

2. Written warningÑ any member of the district staff 

3. Written notification to parentÑ any member of the district staff (Written 

warnings should go through Administrative Staff.) 

4. Conference and/or contact with the parentÑ any teacher, staff member, 

counselor, administrator or his/her designee. 

5. DetentionÑ teachers, principal or designee, superintendent 

6. Restriction from leisure use of school computers 

7. Suspension from transportationÑ Director of transportation, principal or 

designee, superintendent 

8. Suspension from athletic participationÑ coaches, principal or designee, 

superintendent 

9. Suspension from social or extracurricular activitiesÑ member of the staff, 

principal or designee, superintendent 

10. Suspension of other privilegesÑ principal or designee, superintendent 

11. In-school suspensionÑ principal or designee, superintendent 

12. Removal from classroom or study hallÑ teachers, support staff, principal or 

designee, other administrative personnel 

13. Short-term (five days or less) suspension from schoolÑ principal or designee, 

superintendent, Board of Education 

14. Long-term (more than five days) suspension from schoolÑ principal or 

designee, superintendent, Board of Education  

15. Financial restitution. 

16. Permanent suspension from schoolÑ superintendent, Board of Education. 
B. Procedures 

The amount of due process a student is entitled to receive before a penalty is imposed 

depends on the penalty being imposed. In all cases, regardless of the penalty imposed, the 

school personnel authorized to impose the penalty must inform the student of the alleged 

misconduct and must investigate, to the extent necessary, the facts surrounding the alleged 

misconduct before formal discipline is imposed. Students will have the opportunity to 

present their version of the facts to the school personnel charged with imposing the formal 

disciplinary penalty. 
1.  Detention 

Teachers, principal, and the superintendent may use after school detention as a penalty for 
student misconduct in situations where removal from the classroom or suspension would 
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be inappropriate. Detention will be imposed as a penalty only after the studentÕs parent has 
been notified and the student has appropriate transportation home following detention.  

2. Suspension from transportation 

 If a student does not conduct himself/herself properly on a bus or school vehicle, and 
the driver is expected to bring such misconduct to the attention of the principal. Students 
who are serious disciplinary problems may have their riding privileges suspended by the 
principal, superintendent, or their designees. In such cases, the studentÕs parent will be 
responsible for insuring that his or her child gets to and from school safely. Should the 
suspension from transportation amount to a suspension from attendance, the district will 
make appropriate arrangements to provide for the studentÕs education.  

A student who is suspended from transportation is not entitled to a full hearing 

pursuant to Education Law ¤3214. However, the student and the studentÕs parent will be 

provided with a reasonable opportunity for an informal conference with the principal or 

the principalÕs designee to discuss the conduct and the penalty.  
3. Suspension from athletic participation, extra curricular activities and other 

privileges 

A student subjected to a suspension from athletic participation, extra-curricular 

activities or other privileges is not entitled to a full hearing pursuant to Education Law 

¤3214. However, the student and the studentÕs parent will be provided with a reasonable 

opportunity for an informal conference with the district official imposing the suspension to 

discuss the conduct and the penalty involved.  

4.  In -school suspension 

The Board recognizes the school must balance the need of students to attend school 

and the need for order in the classroom to establish an environment conducive to learning. 

As such, the Board authorizes the principal or designee and the superintendent to place 

students who would otherwise be suspended from school as the result of a Code of 

Conduct violation in Òin-school suspension.Ó If possible, the in-school suspension teacher 

will be a certified teacher.  

A student subjected to an in-school suspension is not entitled to a full hearing 

pursuant to Education Law ¤3214. However, the student and the studentÕs parent will be 

provided with a reasonable opportunity for an informal conference with the district official 

imposing the in-school suspension to discuss the conduct and the penalty involved.  

5. Teacher disciplinary removal of disruptive students 

On occasion, a studentÕs behavior may become disruptive. For purposes of this Code 

of Conduct, a disruptive student is a student who is substantially disruptive of the 

educational process or substantially interferes with the teacherÕs authority over the 

classroom. A substantial disruption of the educational process or substantial interference 

with a teacherÕs authority occurs when a student demonstrates a persistent unwillingness 

to comply with the teacherÕs instructions or repeatedly violates the teacherÕs classroom 

behavior rules. 

A 5-12 classroom teacher may remove a disruptive student from class for up to three 

days.  A (K-4) elementary classroom teacher may remove a disruptive student for up to 

one day.  The removal from class applies to the class of the removing teacher only. 

Before a one to three day suspension from class is imposed, if the disruptive student 

does not pose a danger or ongoing threat of disruption to the academic process, the teacher 

must provide the student with an explanation for why he or she is being removed and an 

opportunity to explain his or her version of the relevant events before the student is 

removed. Only after an informal discussion may a teacher remove a student from class for 

a one to three day suspension The informal discussion should not take place during class 

time, and should include a third party from the administration and if agreeable, a 

representative from the teacherÕs union. 

If the student poses a danger or ongoing threat of disruption, the teacher may order 

the student to be removed immediately. The teacher must, however, explain to the student 

why he or she was removed from the classroom and give the student a chance to present 

his or her version of the relevant events within 24-hours. 

The teacher must complete a district-established disciplinary removal form and meet 

with the principal or designee as soon as possible, but no later than the end of the school 

day, to explain the circumstances of the removal and to present the removal form. If the 

principal or designee is not available by the end of the same school day, the teacher must 

leave the form with the secretary and meet with the principal or designee prior to the 

beginning of classes on the next school day. 

Within 24-hours after the studentÕs removal, the principal or designee or another 

district administrator must notify the studentÕs parents in writing, that the student has been 

removed from class and why. The notice must also inform the parent that he or she has the 

right, upon request, to meet informally with the principal or designee to discuss the 

reasons for the removal. Upon the receipt of notification of the removal of the student, if 

the parent does not respond immediately (24 hours), the suspension will take place.  
The written notice must be provided by personal delivery, express mail delivery, or 

some other means that is reasonably calculated to assure receipt of the notice within 24 

hours of the studentÕs removal at the last known address for the parents. Where possible, 

notice should also be provided by telephone if the school has been provided with a 

telephone number(s) for the purpose of contacting parents. (Parents are responsible for 

providing and updating current phone numbers and addresses.) 

The administration requires the teacher who ordered the removal to attend the 

informal conference unless excused.  All required conferences must abide by contractual 

guidelines. 

If the student denies the charges at the informal meeting, the principal or designee 

must explain why the student was removed and give the student and the studentÕs parents 
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a chance to present the studentÕs version of the relevant events. The informal meeting 

must be held within 48 hours of the studentÕs removal. The timing of the informal meeting 

may be extended by mutual agreement of the parent and principal or designee. 

The principal or designee may overturn the removal of the student from class if the 

principal or designee finds any one of the following: 

a. The charges against the student are not supported. 

b. The studentÕs removal is otherwise in violation of law, including the districtÕs 

Code of Conduct.  

c. The conduct warrants suspension from school pursuant to Education Law ¤3214 

and a suspension will be imposed. 

The principal or designee may overturn a removal at any point between receiving the 

referral form issued by the teacher and the close of business on the day following the 48-

hour period for the informal conference, if a conference is requested. No student removed 

from the classroom by the classroom teacher will be permitted to return to the classroom 

until the principal or designee makes a final determination, or the period of removal 

expires, whichever is less.  (If the administration overrules the teacherÕs recommendation 

of a student suspension, the administration will be required to confer with the teacher and 

explain the decision.) 

Any disruptive student removed from the classroom by the classroom teacher shall be 

offered continued educational programming and activities by the district as per contract 

until he or she is permitted to return to the classroom.  

Each teacher must keep a complete log (on a district provided form) for all cases of 

removal of students from class. The principal or designee must keep a log of all removals 

of students from class. 

Removal of a student with a disability, under certain circumstances, may constitute a 

change in the studentÕs placement. Accordingly, no teacher may remove a student with a 

disability from class until verifying with the principal or designee or the Committee on 

Special Education chair that the removal will not violate the studentÕs rights under state or 

federal law or regulation.  

6. Suspension from school 

Suspension from school is a severe penalty, which may be imposed only upon 

students who are insubordinate, disorderly, violent, disruptive, a continual offender of the 

Code of Conduct, or whose conduct endangers the safety, morals, health or welfare of 

others.  The Board retains its authority to suspend students, but places primary 

responsibility for student suspensions with the superintendent or principal. 

Any staff member may recommend to the superintendent or the principal or designee 

that a student be suspended. Staff members must immediately report and refer a violent 

student to the principal or the superintendent for a violation of the Code of Conduct. All 

recommendations and referrals shall be made in writing unless the conditions underlying 

the recommendation or referral warrant immediate attention. In such cases a written report 

is to be prepared as soon as possible by the staff member recommending the suspension.  

The superintendent, principal or designee, upon receiving a recommendation or 

referral for suspension or when processing a case for suspension, shall gather the facts 

relevant to the matter and record them for subsequent presentation, if necessary. 
a. Short-term (five days or less) suspension from school 

When the superintendent or principal or designee (referred to as the Òsuspending 

authorityÓ) proposes to suspend a student charged with misconduct for five days or less 

pursuant to Education Law ¤3214(3), the suspending authority must immediately notify 

the student verbally.  If the student denies the misconduct, the suspending authority must 

provide an explanation of the basis for the proposed suspension. The suspending authority 

must also notify the studentÕs parents in writing that the student may be suspended from 

school. The written notice must be provided by personal delivery, express mail delivery, 

or some other means that is reasonably calculated to assure receipt of the notice within 24 

hours of the decision to propose suspension at the last known address for the parents. 

Where possible, notice should also be provided by telephone if the school has been 

provided with a telephone number(s) for the purpose of contacting the parents. 

The notice shall provide a description of the charges against the student and the 

incident for which suspension is proposed and shall inform the parents of the right to 

request an immediate informal conference with the principal or designee. Both the notice 

and informal conference shall be in the dominant language or mode of communication 

used by the parents.  

The notice and opportunity for an informal conference shall take place before the 

student is suspended unless the studentÕs presence in school poses a continuing danger to 

persons or property or an ongoing threat of disruption to the academic process. If the 

studentÕs presence does pose such a danger or threat of disruption, the notice and 

opportunity for an informal conference shall take place as soon after the suspension as is 

reasonably practicable.  

After the conference, the principal or designee shall promptly advise the parents in 

writing of the decision. The principal or designee shall advise the parents that if they are 

not satisfied with the decision and wish to pursue the matter, they must file a written 

appeal to the superintendent within five business days, unless they can show extraordinary 

circumstances precluding them from doing so. The superintendent shall issue a written 

decision regarding the appeal within ten business days of receiving the appeal. If the 

parents are not satisfied with the superintendentÕs decision, they must file a written appeal 

to the Board of Education with the district clerk within ten business days of the date of the 

superintendentsÕ decision, unless they can show extraordinary circumstances precluding 

them from doing so. Only final decisions of the Board may be appealed to the 

Commissioner within thirty days of the decision. 
b. Long-term (more than 5 days) suspension from school 
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When the superintendent or principal or designee determines that a suspension for 

more than five days may be warranted, shall give reasonable notice to the student and the 

studentÕs parents of their right to a fair hearing. At the hearing the student shall have the 

right to be represented by counsel, the right to question witnesses against him or her and 

the right to present witnesses and other evidence on his or her behalf.  

The superintendent shall personally hear and determine the proceeding or may, in his 

or her discretion, designate a hearing officer to conduct the hearing. The hearing officer 

shall be authorized to administer oaths and to issue subpoenas in conjunction with the 

proceeding before him or her. A record of the hearing shall be maintained, but no steno-

graphic transcript shall be required. A tape recording shall be deemed a satisfactory 

record. The hearing officer shall make findings of fact and recommendations as to the 

appropriate measure of discipline to the superintendent. The report of the hearing officer 

shall be advisory only, and the superintendent may accept all or any part thereof.  

An appeal of the decision of the superintendent may be made to the Board that will 

make its decision based solely upon the record before it. All appeals to the Board must be 

in writing and submitted to the district clerk within ten business days of the date of the 

superintendentÕs decision, unless the parents can show that extraordinary circumstances 

precluded them from doing so. The Board may adopt in whole or in part the decision of 

the superintendent. Final decisions of the Board may be appealed to the Commissioner 

within thirty days of the decision. 
c. Permanent suspension  

Permanent suspension is reserved for extraordinary circumstances such as where a 

studentÕs conduct poses a life-threatening danger to the safety and well-being of other 

students, school personnel or any other person lawfully on school property or attending a 

school function. 

C. Minimum Periods of Suspension 

1.  Students who bring a weapon to school  

Any student, other than a student with a disability, found guilty of bringing a weapon 

onto school property would be subject to suspension from school for at least one calendar 

year. Before being suspended, the student will have an opportunity for a hearing pursuant 

to Education Law ¤3214. The superintendent has the authority to modify the one-year 

suspension on a case-by-case basis. In deciding whether to modify the penalty, the 

superintendent may consider the following: 

a. The studentÕs age. 

b. The studentÕs grade in school. 

c. The studentÕs prior disciplinary record. 

d. The superintendentÕs belief that other forms of discipline may be more effective. 

e. Input from parents, teachers and/or others. 

f. Other extenuating circumstances. 

A student with a disability may be suspended only in accordance with the 

requirements of state and federal law. 

2. Students who commit violent acts other than bringing a weapon to school 

Any student who is found to have committed a violent act, other than bringing a 

weapon onto school property, shall be subject to suspension from school for at least five 

days. If the proposed penalty is the minimum five-day suspension, the student and the 

studentÕs parents will be given the same notice and opportunity for an informal conference 

given to all students subject to a short-term suspension. If the proposed penalty exceeds 

the minimum five-day suspension, the student and the studentÕs parents will be given the 

same notice and opportunity for a hearing given to all students subject to a long-term 

suspension. The superintendent has the authority to modify the minimum five-day 

suspension on a case-by-case basis. In deciding whether to modify the penalty, the 

superintendent may consider the same factors considered in modifying a one-year 

suspension for possessing a weapon.  

3. Students who are repeatedly substantially disruptive of the educational process 
or repeatedly substantially interfere with the teacherÕs authority over the 
classroom 

Any student, who repeatedly is substantially disruptive of the educational process or 

substantially interferes with the teacherÕs authority over the classroom, will be suspended 

from school for at least five days. For purposes of this Code of Conduct, Òrepeatedly is 

substantially disruptiveÓ means engaging in conduct that results in the student being 

removed from the classroom by teacher(s) for a one or three day formal classroom 

suspension (up to a day for elementary school teacher) pursuant to Education Law 

¤3214(3-a) and this code on four or more occasions during a semester, or three or more 

occasions during a trimester. If the proposed penalty is the minimum five-day suspension, 

the student and the studentÕs parent will be given the same notice and opportunity for an 

informal conference given to all students subject to a short-term suspension. If the 

proposed penalty exceeds the minimum five-day suspension, the student and the studentÕs 

parent will be given the same notice and opportunity for a hearing given to all students 

subject to a long-term suspension. The superintendent has the authority to modify the 

minimum five-day suspension on a case-by-case basis. In deciding whether to modify the 

penalty, the superintendent may consider the same factors considered in modifying a one-

year suspension for possessing a weapon.  

D. Referrals 

1. CounselingÑ The Guidance Office and/or the school psychologists shall handle all 
referrals of students to counseling.  

2.  PINS PetitionsÑ The district may file a PINS (person in need of supervision) 
petition in Family Court on any student under the age of 18 who demonstrates that he 
or she requires supervision and treatment by: 
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a. Being habitually truant: not attending school as required by part one of Article 

65 of the Education Law. 

b. Engaging in an ongoing or continual course of conduct, which makes the student 

ungovernable or habitually disobedient, and beyond the lawful control of the 

school. 

c. Knowingly and unlawfully possesses illegal substances in violation of Penal 

Law ¤ 221.05. A single violation of ¤ 221.05 will be a sufficient basis for filing 

a PINS petition. 
3. Juvenile Delinquents and Juvenile OffendersÑ The superintendent is required to 

refer the following students to the County Attorney for a juvenile delinquency 
proceeding before the Family Court: 

a. Any student under the age of 16 who is found to have brought a weapon to 

school, or 

b. Any student 14 or 15 years old who qualifies for juvenile offender status under 

the Criminal Procedure Law ¤1.20 (42). 

The superintendent is required to refer students age 16 and older or any student 14 or 

15 years old who qualifies for juvenile offender status to the appropriate law enforcement 

authorities.  

IX.   Alternative Instruction  
When a teacher removes a student of any age from class or a student of compulsory 

attendance age is suspended from school pursuant to Education Law ¤3214, the district 

will take immediate steps to provide alternative means of instruction for the student as per 

contract.  

X.  Discipline of Students with Disabilities 
The Board recognizes that it may be necessary to suspend, remove or otherwise 

discipline students with disabilities to address disruptive or problem behavior. The Board 

also recognizes that students with disabilities enjoy certain procedural protections 

whenever school authorities intend to impose discipline upon them. The Board is 

committed to ensuring that the procedures followed for suspending, removing or otherwise 

disciplining students with disabilities are consistent with the procedural safeguards 

required by applicable laws and regulations.  

This Code of Conduct affords students with disabilities subject to disciplinary action 

no greater or lesser rights than those expressly afforded by applicable federal and state law 

and regulations 
A. Authorized Suspensions or Removals of Students with Disabilities 

1. For purposes of this section of the Code of Conduct, the following definitions apply.  

A ÒsuspensionÓ means a suspension pursuant to Education Law ¤ 3214. 

A ÒremovalÓ means a removal for disciplinary reasons from the studentÕs current 

educational placement other than a suspension and change in placement to an interim 

alternative educational setting (IAES) ordered by an impartial hearing officer because the 

student poses a risk of harm to himself or herself or others. 

An ÒIAESÓ means a temporary educational placement for a period of up to 45 days, 

other than the studentÕs current placement at the time the behavior precipitating the IAES 

placement occurred, that enables the student to continue to progress in the general 

curriculum, although in another setting, to continue to receive those services and 

modifications, including those described on the studentÕs current individualized education 

program (IEP), that will enable the student to meet the goals set out in such IEP, and 

include services and modifications to address the behavior which precipitated the IAES 

placement that are designed to prevent the behavior from recurring. 
2. School personnel may order the suspension or removal of a student with a disability 

from his or her current educational placement as follows: 

a. The Board, the district (BOCES) superintendent of schools or a building 

principal or designee may order the placement of a student with a disability into an 

IAES, another setting or suspension for a period not to exceed five consecutive 

school days and not to exceed the amount of time a non-disabled student would be 

subject to suspension for the same behavior. 

b. The superintendent may order the placement of a student with a disability into 

an IAES, another setting or suspension for up to 10 consecutive school days, 

inclusive of any period in which the student has been suspended or removed under 

subparagraph (a) above for the same behavior, if the superintendent determines that 

the student has engaged in behavior that warrants a suspension and the suspension or 

removal does not exceed the amount of time non-disabled students would be subject 

to suspension for the same behavior. 

c. The superintendent may order additional suspensions of not more than ten 

consecutive school days in the same school year for separate incidents of misconduct, 

as long as those removals do not constitute a change of placement. 

d. The superintendent may order the placement of a student with a disability in an 

IAES to be determined by the committee on special education (CSE), for the same 

amount of time that a student without a disability would be subject to discipline, but 

not more than 45 days, if the student carries or possesses a weapon to school or to a 

school function, or the student knowingly possesses or uses illegal drugs or sells or 

solicits the sale of a controlled substance while at school or a school function. 

1) ÒWeaponÓ means the same as Òdangerous weaponÓ under 18 U.S.C. ¤ 

930(g)(w) which includes Òa weapon, device, instrument, material or 

substance, animate or inanimate, that is used for, or is capable of causing 

death or serious bodily injury.Ó  Knives of any length will not be tolerated, 

except for instructional purposes, and will be subject to discipline. 
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2) ÒControlled substanceÓ means a drug or other substance identified in 

certain provisions of the federal Controlled Substances Act specified in 

both federal and state law and regulations applicable to this policy. 

3) ÒIllegal drugsÓ means a controlled substance except for those legally 

possessed or used under the supervision of a licensed health-care 

professional or that is legally possessed or used under any other authority 

under the Controlled Substances Act or any other federal law. 

3. Subject to specified conditions required by both federal and state law and regulations, 

an impartial hearing officer may order the placement of a student with a disability in 

an IAES setting for up to 45 days at a time, if maintaining the student in his or her 

current educational placement poses a risk of harm to the student or others. 

B. Change of Placement Rule 

1. A disciplinary change in placement means a suspension or removal from a studentÕs 
current educational placement that is either: 

a. for more than ten consecutive school days; or 

b. for a period of ten consecutive school days or less if the student is subjected to a 

series of suspensions or removals that constitute a pattern because they cumulate 

to more than 10 school days in a school year and because of such factors as the 

length of each suspension or removal, the total amount of time the student is 

removed and the proximity of the suspensions to one another. 
2. School personnel may not suspend or remove a student with disabilities if imposition 

of the suspension or removal would result in a disciplinary change in placement 
based on a pattern of suspension or removal.  

However, the district may impose a suspension or removal, which would 

otherwise result in a disciplinary change in placement, based on a pattern of 

suspensions or removals if the CSE has determined that the behavior was not a 

manifestation of the studentÕs disability, or the student is placed in an IAES for 

behavior involving weapons, illegal drugs or controlled substances. 
C. Special Rules Regarding the Suspension or Removal of Students with 

Disabilities 

1. The districtÕs Committee on Special Education shall: 
a. Conduct functional behavioral assessments to determine why a student engages 

in a particular behavior, and develop or review behavioral intervention plans whenever the 

district is first suspending or removing a student with a disability for more than 10 school 

days in a school year or imposing a suspension or removal that constitutes a disciplinary 

change in placement, including a change in placement to an IAES for misconduct 

involving weapons, illegal drugs or controlled substances. 

 If subsequently, a student with a disability who has a behavioral intervention 

plan and who has been suspended or removed from his or her current educational 

placement for more than 10 school days in a school year is subjected to a suspension or 

removal that does not constitute a disciplinary change in placement, the members of the 

CSE shall review the behavioral intervention plan and its implementation to determine if 

modifications are necessary.  

 If one or more members of the CSE believe that modifications are needed, the 

school district shall convene a meeting of the CSE to modify such plan and its 

implementation, to the extent the committee determines necessary. 

b. Conduct a manifestation determination review of the relationship between the 

studentÕs disability and the behavior subject to disciplinary action whenever a decision is 

made to place a student in an IAES either for misconduct involving weapons, illegal drugs 

or controlled substances or because maintaining the student in his current educational 

setting poses a risk of harm to the student or others; or a decision is made to impose a 

suspension that constitutes a disciplinary change in placement. 
2. The parents of a student who is facing disciplinary action, but who has not been 

determined to be eligible for services under IDEA and Article 89 at the time of 

misconduct, shall have the right to invoke applicable procedural safeguards set forth in 

federal and state law and regulations if, in accordance with federal and state statutory and 

regulatory criteria, the school district is deemed to have had knowledge that their child 

was a student with a disability before the behavior precipitating disciplinary action 

occurred. If the district is deemed to have had such knowledge, the student will be 

considered a student presumed to have a disability for discipline purposes. 
a. The superintendent, building principal or designee or other school official 

imposing a suspension or removal shall be responsible for determining whether the student 

is a student presumed to have a disability. 

b. A student will not be considered a student presumed to have a disability for 

discipline purposes if, upon receipt of information supporting a claim that the district had 

knowledge the student was a student with a disability, the district either: 

1) conducted an individual evaluation and determined that the student is not a 

student with a disability, or 

2) determined that an evaluation was not necessary and provided notice to the 

parents of such determination, in the manner required by applicable law 

and regulations. 

If there is no basis for knowledge that the student is a student with a disability prior 

to taking disciplinary measures against the student, the student may be subjected to the 

same disciplinary measures as any other non-disabled student who engaged in comparable 

behaviors.  

However, if a request for an individual evaluation is made while such non-disabled 

student is subjected to a disciplinary removal, an expedited evaluation shall be conducted 

and completed in the manner prescribed by applicable federal and state law and 

regulations. Until the expedited evaluation is completed, the non-disabled student who is 
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not a student presumed to have a disability for discipline purposes shall remain in the 

educational placement determined by the district, which can include suspension.  

3. The district shall provide parents with notice of disciplinary removal no later than the 

date on which a decision is made to change the placement of a student with a disability to 

an IAES for either misconduct involving weapons, illegal drugs or controlled substances 

or because maintaining the student in his/her current educational setting poses a risk of 

harm to the student or others; or a decision is made to impose a suspension or removal that 

constitutes a disciplinary change in placement.  
The procedural safeguard notice prescribed by the Commissioner shall accompany 

the notice of disciplinary removal. 

4. The parents of a student with disabilities subject to a suspension of five consecutive 

school days or less shall be provided with the same opportunity for an informal conference 

available to parents of non-disabled students under the Education Law.  

5. Superintendent hearings on disciplinary charges against students with disabilities 

subject to a suspension of more than five school days shall be bifurcated into a guilt phase 

and a penalty phase in accordance with the procedures set forth in the CommissionerÕs 

regulations incorporated into this code. 

6. The removal of a student with disabilities other than a suspension or placement in an 

IAES shall be conducted in accordance with the due process procedures applicable to such 

removals of non-disabled students, except that school personnel may not impose such 

removal for more than 10 consecutive days or for a period that would result in a 

disciplinary change in placement, unless the CSE has determined that the behavior is not a 

manifestation of the studentÕs disability.  

7. During any period of suspension or removal, including placement in an IAES, 

students with disabilities shall be provided services as required by the CommissionerÕs 

regulations incorporated into this code. 

D. Expedited Due Process Hearings 
1. An expedited due process hearing shall be conducted in the manner specified by the 

CommissionerÕs regulations incorporated into this code, if: 

a. The district requests such a hearing to obtain an order of an impartial hearing 

officer placing a student with a disability in an IAES where school personnel maintain that 

it is dangerous for the student to be in his or her current educational placement, or during 

pending due process hearings where school personnel maintain that it is dangerous for the 

student to be in his or her current educational placement during such proceedings. 

b. The parent requests such a hearing from a determination that the studentÕs 

behavior was not a manifestation of the studentÕs disability, or relating to any decision 

regarding placement, including but not limited to any decision to place the student in an 

IAES. 

1) Pending an expedited due process hearing or appeal regarding the placement of 

a student in an IAES for behavior involving weapons, illegal drugs or controlled 

substances, or on grounds of dangerousness, or regarding a determination that 

the behavior is not a manifestation of the studentÕs disability for a student who 

has been placed in an IAES, the student shall remain in the IAES pending the 

decision of the impartial hearing officer or until expiration of the IAES 

placement, whichever occurs first, unless the parents and the district agree 

otherwise. 

2) If school personnel propose to change the studentÕs placement after expiration of 

an IAES placement, pending proceeding to challenge the proposed change in 

placement, the student shall remain in the placement prior to removal to the 

IAES, except where the student is again placed in an IAES. 

2.    An expedited due process hearing shall be completed within 15 business days of 

receipt of the request for a hearing. Although the impartial hearing officer may grant 

specific extensions of such time period, he or she must mail a written decision to the 

district and the parents within five business days after the last hearing date, and in no 

event later than 45 calendar days after receipt of the request for a hearing, without 

exceptions or extensions. 

E. Referral to law enforcement and judicial authorities 

In accordance with the provisions of IDEA and its implementing regulations: 

1. The district may report a crime committed by a child with a disability to appropriate 

authorities, and such action will not constitute a change of the studentÕs placement. 

2. The superintendent shall ensure that copies of the special education and disciplinary 

records of a student with disabilities are transmitted for consideration to the appropriate 

authorities to whom a crime is reported. 

XI . Corporal Punishment 
Corporal punishment is any act of physical force upon a student for the purpose of 

punishing that student.  Corporal punishment of any student by any district employee is 

strictly forbidden. 

However, in situations where alternative procedures and methods that do not involve 

the use of physical force cannot reasonably be used, reasonable physical force may be 

used to: 

1. Protect oneself, another student, teacher or any person from physical injury. 

2. Protect the property of the school or others. 

3.  Restrain or remove a student whose behavior interferes with the orderly exercise and 

performance of school district functions, powers and duties, if that student has refused to 

refrain from further disruptive acts. 

The district will file all complaints about the use of corporal punishment with the 

Commissioner of Education in accordance with CommissionerÕs regulations. 
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XII.  Student Searches and Interrogations 
The Board of Education is committed to ensuring an atmosphere on school property 

and at school functions that is safe and orderly. To achieve this kind of environment, any 

school official authorized to impose a disciplinary penalty on a student may question a 

student about an alleged violation of law or the district Code of Conduct.  Students are not 

entitled to any sort of ÒMiranda-typeÓ warning before being questioned by school 

officials, nor are school officials required to contact a studentÕs parent before questioning 

the student. School officials will inform students why they are being questioned. 

The Board authorizes the superintendent, principal or designee, the school nurse and 

district security officials to conduct searches of students and their belongings if the 

authorized school official has reasonable suspicion to believe that the search will result in 

evidence that the student violated the law or the district Code of Conduct.  

An authorized school official may conduct a search of a studentÕs belongings that is 

minimally intrusive, such as touching the outside of a book bag, without reasonable 

suspicion, so long as the school official has a legitimate reason for the very limited search. 

An authorized school official may search a student or the studentÕs belongings based 

upon information received from a reliable informant. Individuals, other than district 

employees will be considered reliable informants if they have previously supplied 

information that was accurate and verified, or they make an admission against their own 

interest, or they provide the same information that is received independently from other 

sources, or they appear to be credible and the information they are communicating relates 

to an immediate threat to safety. District employees will be considered reliable informants 

unless they are known to have previously supplied information that they knew was not 

accurate. 

Before searching a student or the studentÕs belongings, the authorized school official 

should attempt to get the student to admit that he or she possesses the physical evidence of 

the violation of the law or district code, or get the student to consent to a search. Searches 

will be limited to the extent necessary to locate the evidence sought. 

Whenever practicable, searches will be conducted in the privacy of administrative 

offices and students will be present when their possessions are being searched. 

A. Student Lockers, Desks and other School Storage Places 

The rules in this Code of Conduct regarding searches of students and their belongings 

do not apply to student lockers, desks and other school storage places. Students have no 

reasonable expectation of privacy with respect to these places and school officials retain 

complete control over them. This means those student lockers; desks and other school 

storage places may be subject to search at any time by school officials, without prior 

notice to students and without their consent.  

 

 

B.  Strip Searches  

The Board recognizes that strip searches are extremely controversial and assures the 

community that they will be used only in extreme emergency circumstances such as when 

the safety of a student or the general school population is at high risk.  

A strip search is a search that requires a student to remove any or all of his or her 

clothing, other than an outer coat or jacket. If an authorized school official believes it is 

necessary to conduct a strip search of a student, the school official may do so only if the 

search is authorized in advance by the superintendent or the school attorney. The only 

exception to this rule requiring advanced authorization is when the school official believes 

there is an emergency situation that could threaten the safety of the student or others.  

Strip searches may only be conducted by an authorized school official of the same 

sex as the student being searched and in the presence of another district professional 

employee who is also of the same sex as the student. 

In every case, the school official conducting a strip search must have probable 

causeÑ not simply reasonable causeÑ to believe the student is concealing evidence of a 

violation of law or the district code. In addition, before conducting a strip search, the 

school official must consider the nature of the alleged violation, the studentÕs age, the 

studentÕs record and the need for such a search.  

School officials will make every effort possible to notify the studentÕs parent by 

telephone before conducting a strip search, and must notify the parent in writing after the 

fact if the parent could not be reached by telephone.  

C. Documentation of Searches 

The authorized school official conducting the search shall be responsible for 

promptly recording the following information about each search:  

1. Name, age and grade of student searched. 

2. Reasons for the search. 

3. Name of any informant(s).  

4. Purpose of search (that is, what item(s) were being sought). 

5. Type and scope of search. 

6. Person conducting search and his or her title and position. 

7. Witnesses, if any, to the search. 

8. Time and location of search. 

9. Results of search (that is, what items(s) were found). 

10. Disposition of items found. 

11. Time, manner and results of parental notification. 

The principal or designee shall be responsible for the custody, control and disposition 

of any illegal or dangerous item taken from a student. The principal or designee shall 

clearly label each item taken from the student and retain control of the item(s), until the 

items is turned over to the police. The principal or designee shall be responsible for 

personally delivering dangerous or illegal items to police authorities. 
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D. Police Involvement in Searches and Interrogations of Students 
District officials are committed to cooperating with police officials and other law 

enforcement authorities to maintain a safe school environment. Police officials, however, 
have limited authority to interview or search students in schools or at school functions, or 
to use school facilities in connection with police work. Police officials may enter school 
property or a school function to question or search a student or to conduct a formal 
investigation involving students only if: 

1. A search or an arrest warrant; or 
2. Probable cause to believe a crime has been committed on school property or at a 

school function; or 
3. Been invited by school officials. 
Before police officials are permitted to question or search a student, the principal or 

designee shall try to notify the studentÕs parent to give the parent the opportunity to be 
present during the police questioning or search. If the studentÕs parent cannot be contacted 
prior to the police questioning or search, the questioning or search shall not be conducted. 
The principal or designee will also be present during any police questioning or search of a 
student on school property or at a school function. 

Students who are questioned by police officials on school property or at a school 
function will be afforded the same rights they have outside the school. This means: 

1. They must be informed of their legal rights. 
2. They may remain silent if they so desire. 
3. They may request the presence of an attorney. 

E. Child Protective Services Investigations  
Consistent with the districtÕs commitment to keep students safe from harm and the 

obligation of school officials to report to child protective services when they have 
reasonable cause to suspect that a student has been abused or maltreated, the district will 
cooperate with local child protective services workers who wish to conduct interviews of 
students on school property relating to allegations of suspected child abuse, and/or neglect, 
or custody investigations. 

All requests by child protective services to interview a student on school property 
shall be made directly to the principal or designee. The principal or designee shall set the 
time and place of the interview and shall decide if it is necessary and appropriate for a 
school official to be present during the interview, depending on the age of the student and 
the nature of the allegations. If the nature of the allegations is such that it may be 
necessary for the student to remove any of his or her clothing in order for the child 
protective services worker to verify the allegations, the school nurse or other district 
medical personnel must be present during that portion of the interview. No student may be 
required to remove his or her clothing in front of a child protective services worker or 
school district official of the opposite sex. 

A child protective services worker may not remove a student from school property 
without a court order, unless the worker reasonably believes that the student would be 
subject to danger of abuse if he or she were not removed from school before a court order 
can reasonably be obtained. If the worker believes the student would be subject to danger 
of abuse, the worker may remove the student without a court order and without the 
parentÕs consent. 

XIII.   Visitors to the School 
The Board encourages parents and other district citizens to visit the school and 

classrooms to observe the work of students, teachers and other staff. Since schools are a 
place of work and learning, however, certain limits must be set for such visits. The 

principal or designee is responsible for all persons in the building and on the grounds. For 
these reasons, the following rules apply to visitors to the schools:  
1. Anyone who is not a regular staff member or student of the school will be considered 

a visitor. 
2. All visitors to the school must report to the Main Greeter (located at the Auditorium 

Entrance) upon arrival at the school. There they will be required to sign the visitorÕs 
register, and when requested produce a photo ID.  The visitor will be issued a 
visitorÕs identification badge, which must be worn at all times while in the building 
or on school grounds while school is in session. The visitor must return the 
identification badge to the Greeter before leaving the building whereupon the photo 
ID will be returned. 

3. Visitors attending school functions that are open to the public, such as parent-teacher 
organization meetings or public gatherings, are not required to register or wear an 
identification badge.  All students in grades K-6 must be accompanied by an adult. 

4. Parents or citizens who wish to observe a classroom while school is in session are 
required to arrange such visits in advance with the classroom teacher(s) and principal 
or designee, to ensure class disruption is kept to a minimum. 

5. Teachers are expected to use class time to teach, and to discuss individual matters 
with visitors outside of class time. 

6. Any unauthorized person on school property will be reported to the principal or 
designee. Unauthorized persons will be asked to leave. The police may be called if 
the situation warrants. 

7. All visitors are expected to abide by the rules for public conduct on school property 
contained in this Code of Conduct.  

XIV.    Public Conduct on School Property 
The district is committed to providing an orderly, respectful environment that is 

conducive to learning. To create and maintain this kind of an environment, it is necessary 
to regulate public conduct on school property and at school-sponsored functions. For 
purposes of this section of the code, ÒpublicÓ shall mean all persons when on school 
property or attending a school-sponsored function including students, teachers and district 
personnel.  

The restrictions on public conduct on school property and at school-sponsored 
functions contained in this code are not intended to limit freedom of speech or peaceful 
assembly. The district recognizes that free inquiry and free expression are indispensable to 
the objectives of the district. The purpose of this code is to maintain public order and 
prevent abuse of the rights of others. 

All persons on school property or attending a school-sponsored function shall 
conduct themselves in a respectful and orderly manner. In addition, all persons on school 
property or attending a school-sponsored function shall be properly attired. 

A. Prohibited Conduct  
No person shall: 
1. Intentionally injure any person or threaten to do so. 
2. Intentionally damage or destroy school district property or the personal property 

of a teacher, administrator, other district employee or any person lawfully on 
school property, including graffiti or arson. 

3. Disrupt the orderly conduct of classes, school programs, or other school 
activities. 



 18 

4. Distribute or wear materials on school grounds or at school-sponsored functions 
that are obscene, advocate illegal action, appear libelous, obstruct the rights of 
others, or are disruptive to the school program. 

5. Intimidate, harass or discriminate against any person on the basis of race, color, 
creed, national origin, religion, age, gender, sexual orientation or disability. 

6. Students should only be in the school building(s) with appropriate Belfast 
Central School supervision.   

7. Obstruct the free movement of any person in any place to which this code 
applies. 

8. Violate the traffic laws, parking regulations or other vehicle rules. 
9. Possess, consume, sell, distribute or exchange alcoholic beverages, controlled 

substances, tobacco products, or be under the influence of either on school 
property or at a school-sponsored function. 

10. Possess or use weapons in or on school property or at a school-sponsored 
function, except in the case of law enforcement officers or except as specifically 
authorized by the school district. 

11. Loiter on or about school property. 
12. Gamble on school property or at school-sponsored functions. Excluding 

school/community-sponsored fundraisers. 
13. Refuse to comply with any reasonable order of identifiable school district 

officials performing their duties. 
14. Willfully incite others to commit any acts prohibited by this code. 
15. Violate any federal or state statute, local ordinance or Board policy while on 

school property or while at a school function. 
16. Be physically, verbally, or by gesture abusive to any student, staff, or other 

person lawfully on school property or at a school-sponsored function including 
athletic events. 

B. Penalties 
Persons who violate this code shall be subject to the following: 
1. Visitors. Their authorization, if any, to remain on school grounds or at the 

school-sponsored function shall be withdrawn and they shall be directed to leave 
the premises. If they refuse to leave, they shall be subject to ejection. 

2. Students. They shall be subject to disciplinary action as the facts may warrant, in 
accordance with the due process requirements. 

3. Tenured faculty members. They shall be subject to disciplinary action as the 
facts may warrant in accordance with Education Law ¤3020-a or any other legal 
rights that they may have. 

4. Staff members in the classified service of the civil service entitled to the 
protection of Civil Service Law ¤75. They shall be subject to immediate ejection 
and to disciplinary action as the facts may warrant in accordance with Civil 
Service Law ¤75 or any other legal rights that they may have. 

5. Staff members other than those described in subdivisions 3 and 4. They shall be 
subject to warning, reprimand, suspension or dismissal as the facts may warrant 
in accordance with any legal rights they may have. 

C. Enforcement  
The principal or designee shall be responsible for enforcing the conduct required by 

this code.  When the principal or designee sees an individual engaged in prohibited 
conduct, which in his or her judgment does not pose any immediate threat of injury to 
persons or property, the principal or designee shall tell the individual that the conduct is 

prohibited and attempt to persuade the individual to stop. The principal or designee shall 
also warn the individual of the consequences for failing to stop. If the person refuses to 
stop engaging in the prohibited conduct, or if the personÕs conduct poses an immediate 
threat of injury to persons or property, the principal or designee shall have the individual 
removed immediately from school property or the school-sponsored function. If necessary, 
law enforcement authorities will be contacted to assist. 

The district shall initiate disciplinary action against any student or staff member, as 
appropriate, with the ÒPenaltiesÓ section above. In addition, the district reserves its right to 
pursue a civil or criminal legal action against any person violating the code.  

XV. Dissemination and Review 
A. Dissemination of Code of Conduct 

The Board will inform the community of this Code of Conduct by: 
1. Providing copies of a summary of the code to all students at a general assembly 

held at the beginning of each school year. 
2. Making copies of the code available to parents at the beginning of the school 

year. 
3. Providing teachers and other staff members with a copy of the code and any 

amendments to the code as soon as practicable after adoption. 
4. Providing all new employees with a copy of the Code of Conduct when they are 

hired. 
5. Making copies of the code available for review by students, parents and other 

community members. 
The Board will sponsor an in-service education program for all district staff members 

to ensure the effective implementation of the Code of Conduct. The superintendent may 
solicit the recommendations of the district staff regarding in-service programs pertaining 
to the management and discipline of students. 

B. Review of the Code of Conduct 
The Board of Education will review this Code of Conduct every year and update it as 

necessary with representation and input from the major constituency groups.  In 
conducting the review, the Board will consider how effective the codeÕs provisions have 
been and whether the code has been applied fairly and consistently.  

The Board may appoint an advisory committee to assist in reviewing the code and the 
districtÕs response to Code of Conduct violations. The committee will be made up of 
representatives of student, teacher, administrator, and parent organizations, school safety 
personnel, and other school personnel. 

Before adopting any revisions to the code, the Board will hold at least one public 
hearing at which school personnel, parents, students and any other interested party may 
participate. 

The Code of Conduct and any amendments to it will be filed with the Commissioner 
no later than 30 days after adoption. 
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DISCIPLINARY MEASURES  
CLASS I  

Examples include but are not limited to: Possible Range of Consequences 
¥ Running in hallways or making unreasonable noise 
¥ Disrupting the normal operations 
¥ Classroom misconduct 
¥ Tardiness to school or class without a legal excuse 
¥ Inappropriate language 

¥ Possessing or using of an unauthorized electronic or 
distracting device 

¥ Violating school dress code  
¥ Consuming food or beverage outside of the cafeteria 

without permission 
¥ Carrying book bag during the school day 
¥ Inappropriate displays of affection 

¥ Discussion with student 
¥ Parent contact by phone or letter 
¥ Teacher discipline/detention 
¥ Referral to administration 

 
CLASS II   

Examples include but are not limited to: Possible Range of Consequences 
¥ Failing to comply with directions 
¥ Roughhousing, rowdiness, or disorderly conduct 
¥ Using foul or profane language or gestures 
¥ Lying  
¥ Skipping detention 
¥ Being unsupervised in the building(s) when the school is 

open for official business 

¥ Defamation or discrimination  
¥ Failure to store medication with the school nurse 
¥ Intimidation/Verbal Abuse 
¥ Gambling 
¥ Withholding information about a potentially dangerous 

situation 
¥ Academic dishonesty/forgery 
¥ Possession of lighters or other harmful devices 
¥ Accumulation of Class I offenses 

¥ Saturday Detention  
¥ Up to five days of ISS 
¥ Up to five days of OSS 
¥ Informal Hearing 
¥ SuperintendentÕs Hearing and possible long-term suspension 
 

 
CLASS III   

Examples include but are not limited to: Possible Range of Consequences 
¥ Using or possessing tobacco products 
¥ Selling, distributing, using, or possessing obscene or 

morally objectionable material 
¥ Physical aggression 

¥ Leaving school without permission 
¥ Misusing computers and related equipment 
¥ Accumulation of Class II offenses 

¥ Up to five days of ISS 
¥ Up to five days of OSS 
¥ Informal Hearing 
¥ SuperintendentÕs Hearing and possible long-term suspension 
¥ Contact Law Enforcement as necessary 
 

 
CLASS IV 

Examples include but are not limited to: Possible Range of Consequences 
¥ Committing, attempting, or threatening an act of violence 

upon another person 
¥ Intentionally damaging or destroying property 
¥ Stealing 
¥ Harassment, bullying, or hazing 
¥ Displaying (or threatening with what appears to be a 

weapon) 
¥ Trespassing 
 

¥ Possessing or consuming alcoholic beverages or illegal 
substances 

¥ Possession, use, or misuse of illicit medication 
(prescription or over-the-counter) 

¥ Indecent exposure 
¥ Initiating a report warning of fire or other catastrophe 

without valid cause, misuse of 911, or discharging a fire 
extinguisher 

¥ Accumulation of Class III offenses 

¥ Up to five days of OSS 
¥ Parent conference required 
¥ Informal Hearing 
¥ SuperintendentÕs Hearing and possible long-term suspension 
¥ Contact Law Enforcement as necessary 

 
CLASS V 

Examples include but are not limited to: Possible Range of Consequences 
¥ Selling, distributing, or exchanging alcoholic beverages,  
    illegal substances, or prescription drugs. 
¥ Possessing and/or using a weapon 

¥ SuperintendentÕs Hearing and long-term 
suspension 

¥ Law enforcement will be contacted. One year 
suspension from school. 
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¥ Any student serving ISS or OSS may not participate in or attend any extracurricular or school-related  activities for the day(s) on which he or she serves. 
¥ The superintendent, after consideration of the particular facts of the case, may modify the penalty actually imposed. 
 



 21 

SCHOOL GUIDELINES 7 -12
It should be understood that the following school procedures listed below are not all 
inclusive.  The administration reserves the right to use its discretion regarding 
disciplinary issues. 
 

ACADEMIC GUIDELINES  

ACADEMIC HONORS  

Students should strive to do their best and will receive academic honors as follows: 
¥ High Honor Roll   90%-100% 
¥ Honor Roll  85% - 89% 

MARKING  

Students should be encouraged to meet mastery standard of 85% or higher on tests, 
quizzes, worksheets, assignments, etc. 
The marking system  follows: 

A +      96-100 C+ 76-79 
A 93-95 C 73-75 
A- 90-92 C_ 70-72 
B+ 86-89 D 65-69 
B 83-85 F <65 
B- 80-82   

ORGANIZATIONAL SKILLS  

Good organizational skills are important because they directly relate to achievement. 
Students should have a good supply of paper, folders, pens, and pencils, along with a 
homework assignment pad or school agenda to record daily assignments. Please keep 
this supply fresh throughout the school year. 

PREPARATION FOR CLASS 

A student who is prepared for class has: 
1. Books, paper, folders, pens, and pencils; 
2. Completed homework and all required materials; 
3. Agenda or homework pad; 
4. Gym clothes for PE class; and 
5. Instrument for band and lessons; 

HOMEWORK SUBMISSION GUID ELINES 

A. Neatness and Style 
Work must be legible, neat, and completed with proper heading  

B. Paper 
 Work should be submitted on 8 1/2" by 11" paper.   
C. Make-up Work Guidelines: 

Teachers expect assignments to be done on time.  Teachers and parents will 
encourage students to be responsible for work that they miss.  Students are 
responsible to obtain assignments when they miss class or school. 

D. Homework Hotline 
The Homework Hotline is available daily.  Please call  365-2646 and select option 8. 

TEXTBOOKS  

Students are responsible for the textbooks assigned to them, and if books become 
significantly damaged or lost, then the student will be responsible for reimbursement of 
this item, calculated as follows:  
        1.     A drop in condition one letterÑ no fee. 
        2.    A drop in condition two lettersÑ 50% of the book value. 
        3.    Loss of a book or destruction beyond useÑ 100% of the value of the book. 
Teachers will evaluate the condition of textbooks and will report to the Business Office, 
where charges will be determined and collected.  Student failure to pay charges will 
result in the following penalties: 

1. Seniors may not participate in graduation exercises. 
2. Underclassmen will remain in the previous year's homeroom until the fees are 

paid. 
3. Report Cards will be held. 

PROGRESS REPORTS 

Progress reports for student work and achievement will be issued to parents at five-week 
intervals (or more frequently, if necessary).  The purpose of the progress report is to 
inform parents of student academic progress.   

MARKING  

Students should be encouraged to meet mastery standard of 85% or higher on tests, 
quizzes, worksheets, assignments, etc.  The marking system is as follows: 
A+ 96-100 C+ 76-79 
A 93-95 C 73-75 
A- 90-92 C- 70-72 
B+ 86-89 D 65-69 
B 83-85 F <65 
B- 80-82   
 

Honor Roll           85-89% 
High Honor Roll   90-100% 

EXAMINATION EXEMPTIONS *  

Students in grades 9-12 who have a minimum course average of 95% may be exempt 
from final exams.  Please consult Course Outlines for details.  Exemptions from final 
exams are granted at the discretion of the teacher and approved by administration. 
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Exempted students are required to attend and participate in all regularly scheduled 
classes. 
  * Unless exempted, students must take a final exam. Students who fail to take required 
finals will receive a failing grade. 

COURSE LOAD 

All students shall take a minimum of 6.5 credits each quarter of the school year.   
  

SCHEDULE CHANGES 

If it becomes necessary for a student to change his or her schedule within the first two 
weeks of a course, then the Guidance Office will assist in determining appropriate 
alternatives. Beyond this time, students may not drop courses.  BOCES students cannot 
change their area of study during the school year.  The principal will make the final 
determination for any schedule change requests.  
 

GRADUATION REQUIREMENTS  

Courses 
4 credits English 4 credits Social Studies 

3 credits Math 3 credits Science 

1/2 credit Health 1 credit Art or Music 

1 credit foreign language 2 credits Physical Education 

3.5 credits from electives  

 Total credits must equal at least 22 
 

Required RegentsÕ Examinations 
Regents  Diploma Regents Diploma with Advanced Designation 

Comprehensive English Comprehensive English 
Mathematics Algebra 
Global History and Geography Geometry 
US History and Government Algebra II with Trigonometry 
Science Global History and Geography 
 US History and Government  
 Two Sciences 
 Spanish*  
* Students taking a sequence of 5 or more units in Career/Technical Education or the 
Arts may substitute another 3 or 5 unit sequence in place of the foreign language 
sequence and Regents. 
 

INDEPENDENT STUDY 

Arrangements can be made through the Guidance Office, the subject teacher, and 
principal to do independent study coursework on a need basis. 

REGENTS GRADE POLICY  

A student who earns an overall average of a 75% in a Regents course is eligible to 
override the yearly average with the Regents examination score. 

COLLEGE CREDIT  

Upper level students may receive credit for area college courses via the Distance 
Learning Lab.  Application may be made through the Guidance Office, and students 
must pass a college entrance exam to register for the class.  Criteria for admission to 
college classes through the distance learning program are as follows: 

¥ College English RequirementÑ  
o If a student is substituting College English for English 12, then two of the 

following three criteria must be met: 
!  a minimum English 10 & 11 grade of an 85% 
!  a minimum ELA Regents score of an 85% 
!  a recommendation from English teachers 

o If a student takes College English in addition to English 12 the requirements 
are: 
!  a minimum English 10 & 11 grade of an 80% 
!  a minimum ELA Regents score of an 80% 
!  a recommendation from English teachers. 

¥ A requirement for other college classes is a minimum GPA of at least an 85%. 
Psychology class requires a recommendation from Social Studies and English 
teachers. 

¥ Public Speaking requires a recommendation from Social Studies and English 
teachers. 

DISTANCE OR ONLINE LEARNING OPPORTUNITIES  

Additional coursework for both high school and college credit may be available to high 
school students on an individual basis to fill a scheduling need or as enrichment.  
Students may supplement their course schedule with a variety of online or distance 
learning experiences at a partial cost of approximately $80 per course. Online and 
distance learning courses may not take the place of courses that are taught at BCS but 
they may be added throughout the school year.  Once enrolled, any changes must be 
requested within two weeks of the start date and be made in consultation with the 
Guidance Counselor, Principal, student and studentÕs family, and the student will be 
responsible for the full cost of the course. 
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All college coursework will be calculated into the studentÕs average on the following 
scale: 
  

A = 95 102 (weighted average) 
B = 85  91  (weighted average) 
C = 75 80   (weighted average) 
D = 65 70   (weighted average) 

COURSES AVAILABLE  

Belfast Central High School offers courses in the following major areas: 
English, Social Studies, Science, Mathematics, Art, Music, Spanish, Health, 
Home and Careers, Technology, and Physical Education. 

*New York State requires acceptable and timely completion of lab work in order to be 
eligible to take Regents examinations. 
  
Vocational/Occupational Programs available through BOCES 
Auto Body Repair I & II Drafting & Computerized Design I & II 
Auto Technology I & II Electrical/Electronic Trades I & II 
Building Technology I&II Media & Communications 
Early Childhood/Human Services I & II Medical Assisting I & II 
Computer Systems Tech I & II Medical Office Assisting I & II 
Construction/Heavy Equip I & II Multimedia Design I & II 
Cosmetology I & II Multi/Occupations I 
Criminal Justice I & II Welding I & II 
Culinary Arts I & II Project Lead the Way (pre-engineering) 
Diesel Mech./Heavy Equipment I & II New Visions (pre-medical) 

 
BOCES students are expected to be in attendance on days that BCS provides 
transportation to and from the Belmont BOCES Center unless he or she receives a legal 
excuse from a parent. 

EXTRA HELP  

When a student is struggling to complete work or to master course material, he or she 
should seek extra help from their teacher, and the best time is during the teacherÕs office 
hours.  If a student is having difficulty, a teacher may request a student to stay after 
school for additional assistance. Students on the Deficiency List should work with the 
teacher during office hours until the deficiency is satisfied. 

PARENTAL INVOLVEMENT  

Belfast Central School district believes that student achievement can be linked to 
parental involvement, which can take place in the classroom as volunteers, through 
extracurricular activities, or simply through monitoring their childÕs academic 
development.  
 

COMMUNITY INVOLVEMENT  

Belfast Central School acknowledges that community support is critical.  It is our hope 
that the community will encourage students to adhere to the procedures outlined in this 
document. Copies of this policy will be placed in the Belfast Town Hall and Town 
Library for the community to borrow and read. 
 

 
 

2009-2010 SCHOOL YEAR EXAM SCHEDULE 
DATE TEST GRADE(S)  DATE TEST GRADE(S) 

September 12, 2009 ACT College-bound 11th & 12th  February 6, 2010 ACT College-bound 11th & 12th 
September 29, 2009 ASVAB 11 and some 12  March 13, 2010 SAT College-bound 11th & 12th 
October 10, 2009 SAT & Subject tests College-bound 11th & 12th  April 5-9, 2010 Terra Nova assessments  
October 14, 2009 PSAT   April 10, 2010 ACT College-bound 11th & 12th 
October 24, 2009 ACT College-bound 11th & 12th  May 1, 2010 NYS Science tests (written & perf.) Grades 4 and 8 
November 7, 2009 SAT & Subject tests College-bound 11th & 12th  May 4 & 5, 2010 SAT & Subject tests College-bound 11th & 12th 
November 18&19, 2009 NYS Social Studies Grade 5  June 3&4, 2010 NYS Social Studies Grade 8 
December 5, 2009 SAT & Subject tests College-bound 11th & 12th  June 5, 2010 SAT & Subject tests College-bound 11th & 12th 
December 12, 2009 ACT College-bound 11th & 12th  June 12, 2010 ACT College-bound 11th & 12th 
January 23, 2010 SAT & Subject tests College-bound 11th & 12th  June 15-24, 2010 Regents Exams Grades 9-12 
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ACADEMIC INTERVENTION  

DEFICIENCY GUIDELINES  

The deficiency measures listed below are not all inclusive.  The administration reserves 
the right to use its discretion regarding academic deficiency issues. 
1. Students in grades 7-12 who are failing or in danger of failing a course will be 

identified as being in need of academic intervention.  Those students will be 
assigned one week of ÒwarningÓ status on the Deficiency List and should work 
diligently to meet course expectations.  It is strongly recommended that students 
work daily with the teacher of the course they are failing.  

2. Students remaining on the Deficiency List for two or more consecutive weeks for 
two or more courses will be moved to ÒrestrictedÓ status.  Students will not be 
permitted to attend or participate in any extra-curricular activities until they meet 
course expectations as reflected on the next published Deficiency List. 

3. New Deficiency Lists are generally published on Fridays, and the lists run from 
Friday to Friday.  Students remain at the ÒwarningÓ or ÒrestrictedÓ until the new list 
is published. 

4. Every Friday by 8:30 AM, teachers report students who are failing or in danger of 
failing a course, along with the reason for the studentÕs low grade.  Students must 
consult with their teachers to determine the deadline for submitting work for the 
week. 

5. With the start of a new marking period or when removed from the Deficiency List, 
students regain privileges.   

RETENTION POLICY (GRADES 9 -12) 

Students must remain on track for graduation.  When students fail a class(es) and do not 
complete summer school, they may be retained.  Students in grades 9-12 who are 
repeating a course may be eligible to test out of the course at midyear, pending that the 
student: 
1. Maintain a passing average for the course during the first and second marking 

periods. 
2. Pass a comprehensive final exam and/or meet designated course requirements by 

the end of the first semester 
3. If successful in both of the above requirements the student also must meet the 6.5 

units of credit (including PE) requirement for the second semester of the school 
year. 

 

RETENTION POLICY (GRADES 7 -8) 

Students must satisfactorily complete their present grade to be promoted to the next 
higher grade.  To do so, students must pass three out of four core courses. (Social 

Studies, English, Math, Science)  When determining retention, special subjects (Spanish, 
Technology, H/C, Art, Music, and PE) will be weighted equally. 
 
At the end of the third marking period, middle school teachers will meet with the 
principal to discuss students who may be retained.  A meeting with parents and teachers 
will be held and the Retention Committee will consider retention recommendations. 
SUMMER SCHOOL  

Students must earn at least 55% final course average during the regular school year or 
miss no more than 33 school days. The cost of summer school shall be equal to the 
districtÕs share of the BOCES cost. Final grades will be determined by weighting the 
grade earned during the school year (60%) and the summer school grade (40%).  For 
example, a student earning a grade of 55% during the school year would need to earn a 
grade of 80% in summer school to earn an overall average of 65% in the class.   
 
The summer school attendance policy states that a student missing more than three days 
of summer school may not receive credit for the course. (A committee of two classroom 
teachers and the principal may consider extenuating circumstances causing poor 
attendance. Appeals should be directed to the Principal's Office.) 
 
Students wishing to take DriverÕs Education in summer school must pass all courses 
during the school year.  It is expected that students receiving a non-passing grade will 
enroll in academic summer school, and therefore be unavailable for DriverÕs Education.  
 

SCHOOL PROCEDURES 

LOST AND FOUND 

Students who find lost articles should take them to the principal's office where the owner 
can claim them.  Please care for your items by securing them in your locker. 

LOCKERS 

Belfast Central School cannot be responsible for lost or stolen valuables and/or 
materials. 
1. Lockers and combinations are issued to students at the beginning of the year.  

Students should keep lockers locked at all times and lock all valuables in them.  
Students should not share their combination with others. 

2. Students must not change lockers or move to an empty locker without 
administrative approval. 

3. Students are responsible for the organization, upkeep, and appearance of their 
lockers.  Students may not use markers or stickers on their lockers and must not 
store food items in their locker (beyond their lunch bag for that day). 

4. Under no circumstances should students open anotherÕs locker without permission. 
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BCS Coursework Guidelines 

 Quality  Responsibility Accountability  
 
 

TEACHER 
GUIDELINES  

¥ Accept only quality work  
¥ Require students re-do unacceptable work 
¥ Model what quality work looks like 
¥ Update instructional materials 
¥ Assign relevant coursework 
¥ Promote high level thinking and writing skills in 

class assignments and homework 

¥ Give clear instructions 
¥ Model expectations 
¥ Answer questions about assignment 

expectations and grading 
¥ Set and enforce due dates  

¥ Provide timely feedback  
¥ Explain why work is not acceptable  
¥ Give guidance to those having difficulty 
¥ Remind students to come for help 
¥ Explain how homework grade affects 

over all grade 

 
 

STUDENT 
GUIDELINES  

¥ Submit only quality work  
¥ Invest time and effort in your coursework  
¥ Be aware of expectations 
¥ Ask if unsure what is expected 
¥ Re-do assignments in a timely manner when 

requested 
 

¥ Allow enough time to complete the work 
¥ Read and follow directions exactly 
¥ Work neatly 
¥ Meet all deadlines 
¥ Use an agenda or homework notebook  

¥ If asked to re-do work, find out 
specifically what needs to be fixed  

¥ Re-do work promptly  
¥ Sign-up for extra help from teachers. 
 

 
 

PARENT 
GUIDELINES  

¥ Look at your childÕs assignment with him/her 
¥ Understand the expectations of the assignment 
¥ Ask about the grade received on the assignment 
¥ Determine if work needs to be re-done  

¥ Provide a quiet place to work, free from 
distractions 

¥ Help student schedule work time   
¥ Assist by supplying needed materials 
¥ Check book bags daily, and talk regularly with 

your child about schoolwork. 

¥ Meet with teachers to discuss your 
childÕs work 

¥ Support the teacher's expectations for 
quality 

¥ Help the student without doing the work 
 

 

TELEPHONE PRIVILEGE  

Students may use the Main Office phone to call parent(s) only if the situation is an 
emergency.  With permission, students may also call their parents with their cell phones 
in the principalÕs office.  Students may use the phone only during the following times: 
1. 8:00 a.m. Ð 8:30 a.m. 
2. 11:06 a.m. Ð 12:19 p.m. 
3. 2:55 p.m. Ð 3:15 p.m. 

SIGN-OUT PROCEDURE  Grades 5-12 

1. Parents may sign their children out from school with a legal excuse as defined by 
New York State Education Department.   

2. Parents must personally sign their children out with the Greeter.   
3. Students must bring a written release from a parent to the Greeter prior to 

homeroom.   

4. When signing out with the Greeter, students should provide their name, the legally 
excusable reason for their dismissal, and the time they are leaving the building.  

5. When returning to school the same day, students should sign in, document arrival 
time, provide verification of physician visit, obtain a pass from the Greeter, and 
report immediately to class.   

6. Students will not be excused on a regular basis not for purposes not listed on the 
legal absence list.   

SIGN-OUT PROCEDURE  Grades  PreK - 4 

1. Parents and guardians asking for a student to be dismissed from school must report 
to the Greeter even if a note is written in advance.  Pre-K parents should notify and 
receive permission from Pre-K staff before removing a child. 

2. Teachers have been directed NOT to release students from class to any individual 
without authorization from the Greeter. 
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STUDENT RELEASE PRECAUTIONS  

In order to ensure students' safety, the school maintains a list of individuals who are 
authorized to obtain the release of students.  No student will be released to the custody 
of any individual who is not the parent or guardian of the student, unless the individual's 
name appears on the list. 

Parents or guardians may submit a list of individuals authorized to obtain the 
release of their children from school at the time of the child's enrollment. 

A parent or guardian may amend a list submitted pursuant to this regulation at any 
time, in writing.  Certified copies of any court orders or divorce decrees that restrict a 
parent's ability to seek the release of his/her child must be provided to the school by the 
custodial parent.  All such orders/decrees shall be maintained in district offices. 

If anyone seeks the release of a student, they must report to the school Greeter and 
present satisfactory identification. School officials reserve the right to verify notes, 
forms, court orders, and decrees before releasing a child to someone other than the 
parent or guardian.  

STUDY HALLS  

1. A study hall should be a quiet, study/work area.  
2. Students should bring sufficient work for the period. Students may not leave study 

hall to go to lockers to obtain books or other materials. 
3. Students shall not sign out of study hall without a pre-signed pass from the teacher 

with whom they will be working.   
4. NHS students and seniors, will daily and personally sign out of study hall listing a 

specific destination.  
5. Students shall not leave study hall to use the lavatory unless an emergency exists. 
6. Students must obtain permission from the study hall supervisor to speak to another 

student. 
   No pass: no leaving study hall! 

LATE PASSES 

1. A late pass is required for all classes and study halls. 
2. Students who are dismissed late from class must ask that teacher to write a late pass 

for their next class. 
3. Students arriving late to class without a pass will incur the consequences 

established by the teacher in their grading policy. 
4. Students who are chronically tardy may be placed on detention and may receive a 

lower grade for class participation. 

HALL PASSES 

1. Students will be issued a pass to leave a supervised area (lavatory, locker, nurse, 
etc.)  A pass should include one studentÕs name, the date, time, destination or 
purpose, and staff signature. 

2. Students must obtain a pass prior to the start of class time and report to their 
designated location on time. . 

3. Hall travel must be conducted in a quiet and orderly manner. 

STUDENT TRANSPORTATION IN PRIVATE VEHICLES  

Parents, legal guardians, or other non-district personnel who wish to transport 
students in a private vehicle to or from a District-sponsored activity must provide a 
written request for permission to the principal or designee for approval. 

Those persons transporting students in private vehicles to and from district-
sponsored events assume liability and costs of any accidents or injuries that may occur. 

CAFETERIA  

To keep the cafeteria clean and attractive, please observe the following rules. 
1. Respect cafeteria monitors. 
2. Be respectful and patient while waiting in line. 
3. Use a tray, and carry lunch items on it. 
4. Return lunch card to the cashier. 
5. Keep tables and floors neat, and clean up what you drop or spill. 
6. Talk in a normal voice, and remain seated while eating. 
7. Empty debris from trays into paper containers. 
8. Return trays, dishes, and silverware to the receiving window. 
9. Obtain permission and sign out when you need to leave the cafeteria. 
 
Students who misuse the cafeteria will be required to clean it and will be assigned 
disciplinary consequences.  All students must remain in a supervised area during lunch 
period. 
 
Students choosing to eat breakfast or lunch prepared by the school must either pay cash 
for their meal or pay in advance.  Students may charge meals for one day, but after that 
time, they will be offered a sandwich and milk at no charge until their balance is paid.  
Students must have cash for a la carte items and snacks.  Students may use their account 
balances for meals only. 

FOOD/BEVERAGE IN CLASSROOM  

Upper Grades (7-12) and Lower Grades (K-6) 
1. The Cafeteria will stop selling food at 8:10 a.m.  No food will be available until 

lunch.  Lunches will be sold as usual, but no food will be sold after lunch periods. 
2. Students may purchase water from the schoolÕs vending machine throughout the 

school day. 
3. No soda, power drink, coffee, etc. may be brought in from home for consumption 

in school.  Beverages may only be brought in as part of packed lunches to be 
consumed in the cafeteria. 

4. Students shall not consume food or beverages (other than water purchased at 
school) outside of the cafeteria. 

5. Students may not enter the faculty room, and they may not access faculty vending 
machines. 

 GRADES 7-12 
Breakfast may be eaten in homerooms.  Food waste must be bagged and taken to the 
cafeteria immediately after homeroom.  No food waste is to be left in the classroom 
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garbage cans all day.  Food consumption at other times must be cleared through the 
principal or superintendent. 
 GRADES K-6 
Occasionally, elementary classes will have snacks, parties, etc., and students and 
teachers must work together to ensure all food and spills are cleaned in a timely manner.  
Lunches may be eaten in the room with the teacher occasionally.  Any item that comes 
in on trays, must go out on the trays and back to the garbage bins in the cafeteria.  Like 
upper grade classrooms, food waste is not to be left in classroom garbage cans.  
Exceptions must be cleared through the principal or superintendent.  Snacks kept in 
classrooms must be stored in sealed plastic containers. 

 
EXPECTED STUDENT BEHAVIOR  

DRUG FREE SCHOOL ZONE 

Drug Free School Zone signs have been placed in the community surrounding the 
school.  The courts double most penalties when Drug Free Zone signs are posted.   
 

CARE OF SCHOOL PROPERTY 

Students should not mark school furniture, walls, ceiling, floor, desks, or equipment.  
Students should not tamper with fire alarms, fire extinguishers, or electrical systems.  
Anyone willfully destroying school property through vandalism, arson, or larceny or 
who creates a hazard to the safety of students will be referred to a law enforcement 
agency and be required to pay for damages or to clean or replace the damaged property.  
If a student damages school property, the student and parents or guardians will be 
required to pay the district for the value of the damaged property to the limit of the law.  
State law permits parental liability up to five thousand dollars.  

OUTDOOR ATHLETIC EVENTS  

Spectators attending scheduled athletic events on either the upper or lower athletic fields 
must not engage in any unsupervised side games such as football, soccer, basketball, 
etc., during the course of the scheduled sporting event.  BCS cannot be responsible for 
students who become injured as a result of not following these guidelines.  Elementary 
school students must be accompanied by a parent or guardian. 

GUIDELINES FOR DANCES 

1. Because dances are a school sponsored activity, Code of Conduct rules apply  
2. Students possessing, using, or suspected of using alcohol or drugs will be asked to 

leave school grounds, and parents or guardians will be contacted. 
3. If a student leaves a dance, they must also leave school grounds.  There is no re-

admittance to a dance. 
4. No food or beverages are allowed in the gymnasium or auditorium. 
5. Admission will be limited to students of Belfast Central School unless guests are 

pre-registered.  Sponsors must register guests in the principal's office no later than 
two days prior to the dance.  A BCS host student must accompany guests. 

6. No one will be admitted to a dance after one hour past the starting time unless pre-
approved by the administration. 

 

GUIDELINES FOR RESPONSIBLE USE OF THE BCS COMMUNITY 
PLAYGROUND  

1. Playground hours are from sunrise to sunset. 
2. Help keep the playground free from papers, food wrappers, and bottles. 
3. Enjoy the facilities, and do not roughhouse or throw stones or other objects. 
4. Possession or use of alcohol, tobacco, or other drugs is prohibited. 
5. Please ensure that equipment is cared for and free of vandalism or misuse. 

DRUG AND ALCOHOL POLICY  

The Board of Education of the Belfast Central School district is committed to the 
prevention of alcohol, tobacco, and other substance use/abuse.  This policy describes the 
philosophy of the district and the program elements the District will use to promote 
healthy lifestyles for its students and staff and to inhibit the use/abuse of alcohol, 
tobacco, and other substances. 

No person may use, possess, sell, or distribute alcohol or other substances, nor may 
use or possess drug paraphernalia, on school grounds or at school sponsored events, 
except drugs as prescribed by a physician.  The school health officer should be informed 
regarding all prescribed medications that students need to take during the school day.   
The terms "alcohol and other substances" shall be construed throughout this policy to 
refer to the use of all substances including, but not limited to, alcohol, tobacco, 
inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alikes, 
and any of those substances commonly referred to as "designer drugs."  The 
inappropriate use of prescription and over-the-counter drugs refers to circumstances 
where students have been known to take someone else's prescriptions or to take 
excessive amounts of these drugs to get high or achieve some other effect. 

Additionally, any person shall be prohibited from entering school grounds or 
school-sponsored events who exhibits behavior, conduct, or personal or physical 
characteristics indicative of having used or consumed alcohol or other substances. 

1)  DISCIPLINARY MEASURES  
Disciplinary measures for students found to have used or to be using, in possession 

of, selling, or distributing alcohol and/or other substances and for students possessing 
drug paraphernalia can be found in the district Code of Conduct.  Similar disciplinary 
measures for district staff are addressed in Education Law 1711 (5) (e), 2508 (5), 3020-a 
and 913.  Local law enforcement agencies will be involved when appropriate. 

Students who are disciplined for any of these infractions will be mandated to the 
intervention services established by this policy, or, in the case of district staff, will be 
referred to appropriate drug and alcohol counseling agencies and/or rehabilitation 
programs. 

SEXUAL HARASSMENT  

 Belfast Central School affirms its commitment to non-discrimination and 
recognizes its responsibility to provide district students with an environment that is free 
of sexual harassment and intimidation.  Sexual harassment is a violation of law, stands 
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in direct opposition to district policy, and is prohibited.  Generally, sexual harassment is 
defined as unwelcome sexual advances, jokes, obscene pictures, requests for sexual 
favors, and other verbal or physical conduct that creates a hostile environment.  Another 
form of sexual harassment is quid pro quo, harassment for which a condition is attached 
(this for that) and is also prohibited. 

Any individual who believes that he/she has been subjected to sexual harassment 
shall report all incidents of such conduct to the district's designated complaint officer, 
Mrs Heaney, through informal and/or formal complaint procedures developed by the 
district.  In the event that the complaint officer is the offender, the complainant shall 
report his/her complaint to the next supervisory level.  Where possible, all reports will 
be held in confidence. 

ATTENDANCE  
ATTENDANCE POLICY PHILOSOPHY  

School attendance is both a right and a responsibility.  Education Law requires that 
students enrolled in the Belfast Central School attend school every school day unless 
legally excused.  The District believes that the studentÕs presence and classroom 
participation are critical to the educational program and, as such, are properly reflected 
in a studentÕs final grade.  The regular contact of students with one another in the 
classroom, and their participation in a well-planned instructional activity under the 
tutelage of a competent teacher, are vital to this purpose.  Absences have an adverse 
affect on the student as well as the educational program. The Board of Education urges 
parents to make every effort to insure their childrenÕs attendance.   

Therefore, regular, punctual attendance is expected of all students.  Any student 
who is absent will be required to make up missed work in assigned classes. 

Finally, the School District is an active partner with students and parents in the task 
of ensuring that all students meet or exceed New York State Learning Standards.  
Because the School District recognizes that consistent school attendance, academic 
success, and school completion have a positive correlation, the District has developed, 
will review, and, if necessary, will revise the Comprehensive Student Attendance Policy 
to meet the following objectives: 

ATTENDANCE POLICY OBJECTIVES  
a) To increase school completion for all students; 
b) To raise student achievement and close gaps in student performance; 
c) To identify attendance patterns in order to design improvement efforts; 
d) To know the whereabouts of every student for safety and other reasons; 
e) To verify that students are complying with Education Laws relating to compulsory 

attendance; 
f) To have students aspire to positive expectations for productive citizenship; 
g) To determine the DistrictÕs average daily attendance for State aid purposes. 

DESCRIPTION OF STRATEGIES TO MEET OBJECTIVES  
The School District will: 
a) Create and maintain a positive school building culture by fostering a positive 

physical and psychological environment where the presence of strong adult role 
models encourages respectful and nurturing interactions between adults and 
students.  This positive school culture is aimed at encouraging a high level of 
student bonding to the school, which in turn should lead to increased attendance. 

b) Develop a Comprehensive Student Attendance Policy based upon the 
recommendations of a multifaceted district Policy Development Team that includes 
representation from the Board of Education, administrators, teachers, students, 
parents, and the community.   

c) Maintain accurate recordkeeping to record attendance, absence, tardiness, and early 
departure of each student.  (More than twenty minutes late to class will be 
considered an absence from that class.) 

d) Utilize data analysis systems for tracking individual student attendance and group 
trends in student attendance problems. 

e) Develop early intervention strategies to improve school attendance. 
f) Inform staff, students, and parents regarding expectations and procedures 

associated with the Comprehensive Student Attendance Policy. 
g) The district will do everything within its power to support a positive academic 

environment that promotes and recognizes academic success.  

EXCUSED ABSENCES/TARDINESS 
The reasons listed below are considered acceptable (i.e. legal) reasons for students to be 
tardy and/or absent from school.  Due to the fact that it is impossible to foresee every set 
of circumstances when determining excused vs. unexcused absences, the school 
principal or designee has the right to make a determination whether an absence or 
tardiness is excused or unexcused.  These judgments should reflect the Philosophy and 
Attendance Policy Objectives of this policy.  
A note explaining each absence or tardiness must be handed in within 24 hours of 

return ing to school. 
1. Students who are legitimately sick or incapacitated will be excused. 
2. Students 16 years of age or older will be excused to take a New York State DriverÕs 

Exam. 
3. Students will be excused for medical, dental, counseling, or legal appointments.  A 

note from the professionalÕs office is required to verify appointments. 
4. Students will be excused for pre-approved college visits. A note from the college 

admissions office is required. 
5. Students on in-school suspension will receive attendance credit for their classes that 

day.  Students on out-of-school suspension who do not refuse to work with a 
school-appointed tutor will receive attendance credit for their classes that day.  

6. Students who are absent from school due to impassable roads will be excused. 
7. Students fulfilling legitimate military obligations will be excused.  Absences must 

be pre-approved and verified by a note from appropriate military personnel. 
8. Students on school-sponsored field trips will be excused.  
9. Students who attend funerals of close friends or family members will be excused 

for their absence.   Pre-approval for absences should be obtained from the principal 
or designee.  

10. Students may be given an excused absence for family emergencies.  Frozen pipes, 
sickness of a family member, and emergencies with pets or farm animals constitute 
examples of family emergencies. 

11. School sponsored sporting events. 
12. Religious observances. 
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STUDENT ATTENDANCE RECORDKEEPING DATA COLLECTIO N 
The record of each studentÕs presence, absence, tardiness and early departure shall be 
kept in an attendance register in a manner consistent with CommissionerÕs Regulations.  
An absence, tardiness, or early departure will be entered as ÒexcusedÓ or ÒunexcusedÓ 
along with the district code for the reason. 
      Description of the Coding System for  Absences 
This includes reason for absences, tardiness and early departures. In the current 
attendance system the following codes for absences are used: 
AÑ Absent unexcused 
CÑ Administrative detained 
DÑ Early dismissal 
EÑ Absent excused 
FÑ Field trip 
GÑ Guidance 
HÑ Home tutoring 
IÑ ISS (In-school suspension) 
 

JÑ OSS tutored 
LÑ Tardy excused 
MÑ Music 
NÑ Nurse 
OÑ OSS (Out-of-school suspension) 
RÑ Truant 
TÑ Tardy 
XÑ Exam 

 
The following are reason codes for absences, tardiness, or early departures: Legal 
(Excused) 

 
00Ñ School-sponsored event 
01Ñ Illness 
02Ñ DentistÕs appointment 
03Ñ DoctorÕs appointment 
06Ñ Impassable roads/weather 
07Ñ Family emergency 
09Ñ College visit 
10Ñ Counseling appointment 
 

11Ñ Religious observance 
12Ñ Legal counsel 
14Ñ Military obligation 
23Ñ Attendance in court 
28Ñ Orthodontist appointment 
31Ñ In the hospital 
33Ñ Attending a funeral 
41Ñ Road test 
 

 
Attendance shall be taken and recorded in accordance with the following: 
1. For students in non-departmentalized kindergarten through grade four (i.e., self-

contained classrooms and supervised group movement to other scheduled school 
activities such as physical education in the gym, assembly, etc.) such studentÕs 
presence or absence shall be recorded after the taking of attendance once per school 
day, provided that students are not dismissed from school grounds during a lunch 
period.  Where students are dismissed for lunch, their presence or absence shall 
also be recorded after the taking of attendance a second time upon the studentÕs 
return from lunch. 

2. For students in grades five through twelve or in departmentalized schools at any 
grade level (i.e., students pass to different classes throughout the day), each 
studentÕs presence or absence shall be recorded after the taking of attendance in 
each period of scheduled instruction, except that where students do not change 
classrooms for each period of scheduled instruction, attendance shall be taken in 
accordance with paragraph ÒaÓ above. 

3. Any absence for a school day or portion thereof shall be recorded as excused or 
unexcused in accordance with the standards articulated in this policy. 

4. In the event that a student at any instructional level from kindergarten through 
grade twelve arrives late for or departs early from scheduled instruction, such 
tardiness or early departure shall be recorded as excused or unexcused in 
accordance with the standards articulated in this policy. 

 
A record shall be kept of each scheduled day of instruction during which the school 

is closed for all or part of the day because of extraordinary circumstances including 
adverse weather conditions, impairment of heating facilities, insufficiency of water 
supply, shortage of fuel, electric power outage, destruction of or damage to the school 
building, or such other cause as may be found satisfactory to the Commissioner of 
Education. 

Attendance records shall indicate the date when a student withdraws from 
enrollment or is dropped from enrollment in accordance with Educational Law Section 
3202(1-a). 

At the conclusion of each class period or school day, all attendance information 
shall be compiled and provided to the designated school personnel who are responsible 
for attendance.  The nature of the absence, tardiness or early departure shall be coded on 
a studentÕs record in accordance with the established district/building procedures. 

STUDENT ATTENDANCE Ñ COURSE CREDIT 
The district believes that classroom participation is related to and affects a studentÕs 

performance and grasp of the subject matter and is reflected in a studentÕs final grade.  
For purposes of this policy, classroom participation means that a student is in class and 
prepared to work. 

Consequently, for each marking period a percentage of a studentÕs final grade will 
be based on classroom participation as well as the studentÕs performance on homework, 
tests, papers, projects, etc. as determined by the school administrators and/or classroom 
teacher. 

Students are expected to attend all scheduled classes.  Consistent with the 
importance of classroom participation, unexcused student absences, tardiness, and early 
departures will affect a studentÕs grade, including credit for classroom participation, for 
the marking period. 

APPEAL PROCESS 
Only in the event of an unforeseen circumstance may a student or parent request a 
review of this policy.  A committee made up of the principal or designee and two 
teachers appointed by the Superintendent will have the authority to permit additional 
make up days if warranted.   
 
Course Credit Interventions: Grades 7-12 
a) Students who have more than 22 absences for a full-credit course (11 for a half-

credit course) for any reason (excused or unexcused) may not receive credit for the 
affected course unless days have been made up. 

b) The Attendance Officer will review attendance records for each student around the 
15th and 30th of each month, and the Principal will inform the family when a student 
accumulates the following number of absences from their courses. 
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Stage 1: On or near the 7th day of absence from a full-credit course (4th absence 
from a half-credit course). 

Stage 2: On or near the 12th day of absence from a full-credit course (6th absence 
from a half-credit course). 

Stage 3: On or near the 18th day of absence from a full-credit course (9th absence 
from a half-credit course). 

c) On or near the studentÕs 23rd day of absence from a full-credit course (12 absences 
from a half-credit course), the Superintendent will send a certified letter to the 
parent stating that the student may no longer take exams in this course and 
outlining the process for making up days 

d) Students will have the opportunity to make up four days of absence from each 
class.  They may make up this time through extra un-graded assignments or 
extended school hours, and this time may be scheduled at the discretion of the 
individual teacher, but all make up days must be completed by the final exam time 
in either January or June and must be verified in writing using the Attendance 
Policy Make-up Day form.   

e) On or near the 27th day of absence, (14th absence from a half-credit course), the 
superintendent will send out a letter explaining that the student has lost credit for 
the course.  The letter will also notify the family that they may bring the matter to 
the AppealÕs Committee. 

 
Course Credit Interventions:  Grades K-6  
 Students in grades K-6 who miss more than 22 days will be referred to the 
retention committee. The Attendance Officer will review attendance records for each 
student around the 15th and 30th of each month, and the Principal will inform the family 
when a student accumulates the following number of absences from school. 

Stage 1: On or near the 7th day of absence.  
Stage 2: On or near the 12th day of absence. 
Stage 3: On or near the 23rd day of absence. 

 On the 23rd day of absence, the student will be referred to the retention 
committee or one or more of the listed intervention strategies will be implemented. 

ATTENDANCE INTERVENTION:  GRADES 5 -12 
Upon referral by the Attendance Officer the principal will review a studentÕs absence 
record.  When students in grades 9-12 are identified as having patterns of unexcused 
absences, tardiness, or early departures, the principal will do one or more of the 
following:  
1. Letters of notification 
2. Formal conference with parents 
3. Refer the student for counseling 
4. After school detentions 
5. Possible suspensions for repeated tardiness 
6. Report the childÕs situation to Child Protective Services and/or a PINS referral 

ATTENDANCE INTERVENTION: GRADES K -4 
Upon referral by the Attendance Officer the principal will review a studentÕs absence 
record. When students in grades K-4 are identified as having patterns of unexcused 
absences, tardiness or early departures the principal will do one or more of the 
following: 
1. Letters of notification will be sent at appropriate intervals 
2. Hold a formal conference with parents 
3. Refer the student for counseling 
4. After school detentions 
5. Possible suspensions for repeated tardiness 
6.  Report the childÕs situation to Child Protective Services and/or a PINS 

referral. 

GOOD ATTENDANCE I NCENTIVES 
1. For grades K-4 monthly recognition, the class with the highest attendance 

percentage will receive a prize or a special privilege.  In addition, an attendance 
banner will be given to the winning class to hang on the door to their classroom.  

2. For grades 5 - 8 and 9 -12, a quarterly competition will take place where the grade 
that has the highest attendance percentage receives a prize or privilege such as ice 
cream passes, head of the lunch line privileges, free hat day, etc. 

3. At the end of the year awards assembly, those individual students having perfect 
attendance (perfect attendance is defined as not being tardy for school or absent for 
more than a half a day while school is in attendance) will be awarded a certificate.   

ANNUAL REVIEW  
Attendance regulations require that the Board of Education review the attendance 
records each year, and, if attendance significantly declines, direct revisions to this 
policy. 
 
Belfast Central School enjoys an approximate 95% attendance rate.  For the purposes of 
this policy, a significant decline shall be defined as attendance of 93% or less during any 
given school year. 

ATHLETICS  
 

Students are encouraged to participate in extra-curricular activities, including athletics.  
Involvement is extra-curricular activities is a key to improving academic. 
 
Students who participate in Inter-Scholastic Athletics, including cheerleaders, will 
receive a copy of the Belfast Central School Student Interscholastic Athletic Handbook.  
Parents are asked to review the handbook with their child and sign the attached 
permission slip prior to student participation. Athletic participation rules and procedures 
are included in the Handbook, and students are responsible for knowing these rules.  
Please see the principal or designee, athletic director, or coach for clarification. 
Additional copies are available in the District Office. 
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DISCIPLINARY CONSEQUENCES  

AFTER SCHOOL DETENTION (ASD)  

Detention will be Tuesday, Wednesday, and Thursday from 3:15 p.m. Ð 4:30 p.m.  
Students assigned to ASD must attend on the assigned date and must be on time. 
Changing the detention date may only be approved in advance by the principal and for 
emergency situations.  Failure to attend will result in additional sanctions. 

ASD is a study hall format, and students are expected to bring work.  Students must 
follow school rules during this time and must be prepared to work for the entire period. 
Students asked to leave for inappropriate behavior will be assigned greater disciplinary 
consequences.   

SATURDAY DETENTION  

Saturday detention will be held from 8:00AM to 12:00 PM as needed.  Students must 
arrive on time, report to the GreeterÕs desk, and be prepared to work for the full time.  
The detention monitor will assign extra work if the student is not properly prepared.  
Students must work quietly and independently and follow all school rules. 

IN-SCHOOL SUSPENSION 

When a studentÕs behavior warrants an In-School Suspension, parents will be 
notified, and the student will be expected to work diligently on academic projects 
throughout the day.  The student will not be eligible tor participate in or attend any 
extra-curricular activities on the day of the in-school suspension. 

RULES for ISS 
1. Students are expected to be respectful and courteous to the ISS monitor and 

other adults at ALL times. 
2. Students are expected to bring appropriate schoolwork to their ISS time. 
3. In the event that a student has completed all his/her work, the ISS monitor will 

furnish additional work for the student. 
4. Students are not allowed to sleep or to talk during ISS. 
5. Students are required to remain seated in their assigned seats. 
6. The ISS monitor will schedule lavatory and lunch breaks at her discretion. 
7. Refusal to attend ISS , leaving the ISS room without authorization, refusing to 

work, and displaying disruptive behavior are considered acts of gross 
insubordination. 

8. Students must remain in the ISS room from 8:15 Ð 3:08. 
9. Students who do not satisfactorily complete ISS will be assigned additional 

disciplinary consequences. 
10. Only students assigned to ISS are allowed in the room. 

OUT-OF-SCHOOL SUSPENSION 

1. The principal or designee will make materials and/or assignments available for 
suspended students. 

2. A suspension from BOCES or an alternate educational placement is an automatic 
BCS suspension. 

3. Students may not be on school property or attend any extra-curricular events on the 
days of their suspension. 

 
TECHNOLOGY  

 
NETWORK ACCEPTABLE USE POLICY  
Belfast Central School offers Internet access for student use, and the Acceptable Use 
Policy presents the guidelines for usage of these resources.  Only computers owned 
and maintained by the Belfast Central School District are to be used on the 
premises.     
 
Conditions of Liability  
The District makes no guarantee that the functions or the services provided by or 
through the District system will be error-free or without defect.  The District will not be 
responsible for any damage you may suffer, including but not limited to loss of data or 
interruptions of service.  The District is not responsible for the accuracy or quality of the 
information obtained through or stored on the system.  The District will not be 
responsible for financial obligations arising through the unauthorized use of the system. 
 
Educational Purpose 
1. Belfast Central School Computer System has been established for a limited 

educational purpose.  The term "educational purpose" includes classroom activities; 
career development; and limited, high-quality, self-discovery activities. 

2. Belfast Central School Computer System has not been established as a public 
access service or a public forum.  Belfast Central School has the right to place 
reasonable restrictions on the material you access or post through the system.  You 
are also expected to follow the rules set forth in the Code of Conduct and the law in 
your use of Belfast Central SchoolÕs computer system. 

3. You may not use Belfast Central SchoolÕs computer system for commercial 
purposes.  This means you may not offer, provide, or purchase products or services 
through Belfast Central School Computer System. 

4. You may not use Belfast Central School Computer System for political lobbying.  
But you may use the system to communicate with elected representatives and to 
express your opinion on political issues. 

 
Unacceptable Uses 
The following uses of Belfast Central School Computer System are considered 
unacceptable: 
1.   Personal Safety (Our first concern is you.) 

a. You will not post personal contact information about yourself or other people.  
Personal contact information includes your address, telephone, school address, 
work address, email addresses, etc. 

b. You will not agree to meet with someone you have met online without your 
parent's approval.  Your parent should accompany you to this meeting. 

c. You will promptly disclose to your teacher or other school employees any 
message you receive that is inappropriate or makes you feel uncomfortable. 
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d. You will not use the Internet without a teacher or employee of Belfast School 
in the room with you. 

2.   Illegal Activities 
a. You will not attempt to gain unauthorized access to the system or to any other 

computer system beyond your authorized access.  This includes attempting to 
log in through another person's account or access another person's files.  These 
actions are illegal, even if only for the purposes of "browsing." 

b. You will not make deliberate attempts to disrupt the computer system or 
destroy data by spreading computer viruses or by any other means.  These 
actions are illegal. 

c. You will not use the Belfast Central School computer system to engage in any 
other illegal act, such as arranging for a drug sale or the purchase of alcohol, 
engaging in criminal gang activity, threatening the safety of person, etc.  

3.   Inappropriate Language 
a. Restrictions against Inappropriate Language apply to public messages, private 

messages, and material posted on Web pages. 
b. You will not use obscene, profane, lewd, vulgar, rude, inflammatory, 

threatening, or disrespectful language. 
c. You will not post information that could cause damage or a danger of 

disruption. 
d. You will not engage in personal attacks, including prejudicial or 

discriminatory attacks. 
e. You will not harass another person.  Harassment is persistently acting in a 

manner that distresses or annoys another person.  If you are told by a person to 
stop sending them messages, you must stop. 

f. You will not knowingly or recklessly post false or defamatory information 
about a person or organization. 

4.   Respect the Privacy of Others 
      You will not post private information about another person. 
5. Respecting Resource Limits 

You will use the system only for educational and career development activities and 
limited, high-quality, self-discovery activities. 

6.   System Security 
a. You are responsible for your individual account and should take all reasonable 

precautions to prevent others from being able to use your account.  Under no 
conditions should you provide your password to another person. 

b. You will immediately notify a teacher or the system administrator if you have 
identified a possible security problem. 

c. You will avoid the inadvertent spread of computer viruses by following the 
District virus protection procedures if you download software. 

d. You will not download large files.  If necessary, you will download the file at 
a time when the system is not being heavily used and immediately remove the 
file from the system computer to your personal computer. 

e. You will not post chain letters or engage in sending or forwarding annoying or 
unnecessary messages to a large number of people. 

f. You will subscribe only to high quality discussion group mail-lists that are 
relevant to your education or career development. 

7.   Plagiarism and Copyright Infringement 

a. You will not plagiarize works that you find on the Internet.  Plagiarism is 
taking the ideas or writings of others and presenting them as if they were 
yours. 

b. You will respect the rights of copyright owners.  Copyright infringement 
occurs when you inappropriately reproduce a work that is protected by a 
copyright.  If a work contains language that specifies appropriate use of that 
work, you should follow the expressed requirements.  If you are unsure 
whether or not you can use a work, you should request permission from the 
copyright owner.  Copyright law can be very confusing.  If you have questions 
ask a teacher. 

8. Inappropriate Access to Material 
You will not use Belfast Central SchoolÕs computer system to access material that 
is profane, pornographic, or obscene; that advocates or promotes illegal acts; or that 
advocates violence or discrimination towards other people. 

 
Students Personal Responsibility 
Use of the electronic resources within the district is a privilege, and you are to uphold 
the standards promoted by the district at all times.  
 
If you desire to use a school laptop at home, please follow these guidelines:  
¥ Sign the laptop out of the Library. 
¥ Sign it back in the next school day. 
¥ If you need to print your work, see Mrs. Eddy. 
¥ Do not leave the laptop in temperatures less than 60 degrees or higher than 80 

degrees. 
¥ Do not leave them in your car, bus or at home.  
¥ Do not drop them. 
¥ The laptops are for word-processing and not for Internet use at home. 
¥ You are responsible for equipment that you sign out; consequently, you are 

responsible for all costs for repairs due to damage.    
 
Your Rights 
1.   Free Speech 

Your right to free speech, as set forth in the Code of Conduct, applies also to your 
communication on the Internet.  The Belfast SchoolÕs computer system is 
considered a limited enclosure, similar to the school newspaper,; therefore the 
District may restrict your speech for valid educational reasons.  The District will 
not restrict your speech on the basis of a disagreement with the opinions you are 
expressing. 

2.   Search and Confiscation 
a. You should expect only limited privacy in the contents of your personal files 

with the use of the District system.   The situation is similar to the rights you 
have in the privacy of your locker.  You will be monitored through Apple 
Administrator or Historian that tracks where you are or have been on the 
Internet.  Routine maintenance and monitoring of Belfast Central School 
Computer System may lead to discovery that you have violated this policy, the 
Code of Conduct, or the law. 
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b. An individual search will be conducted if there is reasonable suspicion that 
you have violated this Policy, the Code of Conduct, or the law.  The 
investigation will be reasonable and related to the suspected violation. 

3.   Due Process 
a. The District will cooperate fully with local, state, or federal officials in any 

investigation related to any illegal activities conducted through the Belfast 
Central School computer system. 

b. In the event there is a claim that you have violated this policy or the Code of 
Conduct in your use of the Belfast Central SchoolÕs computer system, then 
you and your parent will be provided with a written notice of the suspected 
violation and an opportunity to present an explanation before an administrator.  
Additional restrictions may be placed on your use of your Internet account. 

Disciplinary code 
1st Offense: 30 school day suspension of computer use.  You will still have your regular 

computer classes.  
2nd Offense: Suspension from computers for the rest of the school year, except for your 

regular computer classes. 
 
Student Agreement 
I have read the District Acceptable Use Policy.  I agree to follow the rules contained in 
this policy.  I understand that if I violate the rules my account can be terminated and I 
may face other disciplinary measures. 
 
Parent or Guardian Agreement 
I have read the District Acceptable Use Policy.   I hereby release the district, its 
personnel, and any institutions with which it is affiliated, from any and all claims and 
damages of any nature arising from my child's use of (or inability to use) the District 
system, including but not limited to claims that may arise from the unauthorized use of 
the system to purchase products or services. 
 
I will instruct my child regarding any restrictions against accessing material that are in 
addition to the restrictions set forth in the District Acceptable Use Policy.  I will 
emphasize to my child the importance of following the rules for personal safety. 
I give permission to issue an account for my child and certify that the information 
contained in this form is correct. 

 
STUDENT HEALTH  

HEALTH OFFICE  
If a student becomes ill or injured in school or during a school activity, she or he should 
report to the school nurse, who will then make an assessment.  When students are ill, 
they may not leave the building without permission.  If the nurse is not in, students are 
to report to the Main Office.  All students must be signed out with the greeter before 
leaving school.   

SCHOOL HEALTH/ACCIDENT INSURANCE COVERAGE  
If a student is injured during a school activity, an insurance claim should first be made to 
the family's health insurance plan.  Any costs not covered by that plan can be submitted 
to the Belfast Central School's Accident Insurance.  Claim forms are available in the 
Health Office. Not all school accident charges submitted through the school's insurance 
plan can or will be covered. 

PHYSICALS 
New York State law requires students entering Pre-K or K; all students entering into the 
2nd, 4th, 7th and 10th grades; and all students entering the district to submit a health 
examination certificate within 30 days from entering school.  Please pick up a physical 
form from the health office.  Students may have their family physician provide the 
physical and complete the health examination form for school records.  If the schoolÕs 
Health Office does not receive this form, or the appointment date of a physical, then the 
school physician with the assistance of the school nurse will do an exam.  Sports 
physicals meet the state requirement, and an additional physical is not needed.  Parents 
will be notified only if abnormalities or concerns are discovered. 

SCREENINGS 
The district will provide scoliosis screenings for students in grades 5 through 9.   
Vision screenings are provided to all students who enroll school including color 

perception, distance acuity, near vision, and hyperopia within 6 months of admission 
into the school.  In addition, all students shall be screened for distance acuity in grades 
Kindergarten, 1, 2, 3, 5, 7 and 10 and at any other time deemed necessary. 

Hearing evaluations will be provided to all students within 6 months of admission 
to the school and in grades Kindergarten, 1, 3, 7 and 10. 

Any problems found during these screenings will be reported in writing to the 
students' parent or guardian.  Please be aware that these screenings should not take the 
place of a professional exam.   

STUDENT MEDICATIONS  
All medications taken in school must have a current doctorÕs order.  State law requires 
that a parent or guardian must bring medication to and from school. Each school year, a 
new authorization form must accompany each medication.  Medications will not be 
given without the proper forms on file in the Health Office.  This includes over-the-
counter medications.  Inhalers for asthma and Epinephrine pens for anaphylactic 
reactions may be carried by students with the approval of the physician and school 
nurse.  Parents must see the school nurse to complete the required paperwork.   

EXCUSE FROM PARTICIPATION IN PHYSICAL EDUCATION  
If a student needs to be excused from gym, a note from the parent must be presented to 
the school nurse.  The note should contain the studentÕs name, date, nature of illness or 
disability, and length of excuse.  If the excuse is to be for longer than one week, a 
physicianÕs excuse will be needed.  If a student is excused from gym class, he/she 
cannot be allowed to use the playground equipment or participate in games or sports that 
day. 
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IMMUNIZATIONS  
Immunizations must be up-to-date.  Students cannot attend school until the school nurse 
receives proof of immunizations.  
There are new regulations regarding diphtheria, tetanus, pertussis, and varicella (chicken 
pox) for students entering grade 6.  A list of required immunizations is available in the 
Health Office.  Please keep a copy of your childÕs immunization record.  If you need a 
copy, contact the school nurse. 

HEALTH PROBLEMS  
If your child has any health problems, please let the school nurse know.  This 
information will only be shared with those who need to know.  If students have had 
illnesses or injuries over the summer, please inform the nurse. 

SPORTS 
An interval health history form must be filled out for a student playing or practicing a 
sport if:   
1. Their physical was 30 days ago or more. 
2. There has been an injury since the last physical. 
3. They are beginning a new sport. 
The forms can be obtained from the coach or the school nurse.  Students must have 
completed and submitted their physical to the nurse, prior to attending practice 
and/or playing sports.   Please call the health office at 365-2053 with questions. 

 
FIELD TRIP GUIDELINES  

Periodically, students will be invited to participate in a field trip.  Younger students are 
often invited to attend dramatic performances or special exhibits, and older students may 
visit museums, musical performances, or colleges, among many other opportunities.  
Students are expected to demonstrate outstanding behavior while representing our 
school.  Some trips require that students meet certain standards in order to be eligible for 
participation, and should students violate the Belfast Code of Conduct while on their 
field trip, they may be sent home immediately at their parentsÕ expense.   

MIDDLE SCHOOL ACTIVITIES  
To be eligible to participate in special Middle School activities scheduled, students must 
be: 
1. In good academic standing. 
2. Have no more than two disciplinary referrals or any Out-of-School Suspension in 

the month preceding the activity.  
3. To be eligible for activities scheduled beyond the regular school day, a student 

must be in attendance for school the day of the activity (or the day before, for 
Saturday activities). 

7TH GRADE TRIP 

In order for a 7th grade student to be eligible to participate they must meet the following 
behavioral and academic requirements: 
1. Must not have more than two disciplinary referrals or an ISS or OSS in the month 

preceding the trip. 
2. Must not be listed as ÒRestrictedÓ on the Deficiency List. 

8th GRADE OVERNIGHT TRIP  
The following guidelines are for 8th grade students who participate in the BCS 
sponsored Washington, DC trip.  These guidelines take effect on the first day of the 
school year, and students begin with a clean slate.  A committee of students and faculty 
developed these guidelines, and the numbers were prorated for Middle School students.  
Please direct questions or concerns to the principalÕs office. 
I.  Attendance 
a.  Students cannot have more than 12 absences prior to the trip. 
b.  Students cannot have more than 5 tardies prior to the trip. 

*  A committee selected by the trip advisor and the principal will entertain 
appeals regarding attendance criteria.  

II.  Discipline 
StudentÕs discipline files will be reviewed prior to the trip to verify compliance with the 
standards listed below: 
Class IÑ Students may have no more than 10 referrals 
Class IIÑ Students may have no more than 5 referrals 
Class III or higherÑ Students may have no more than 1 referral 
 
SENIOR TRIP POLICY  
The following guidelines are for seniors to participate in the senior class trip.  The 
guidelines were developed by a class advisor working with a committee of seniors and 
approved by the Shared Decision-Making Committee of Belfast Central School. 
I.  Attendance (Senior Year) 

a.  Students cannot have more than 12 days of absence prior to the trip 
b.  Students cannot have more than 5 instances of tardiness prior to the trip. 
c.  Students cannot have more than 3 days of truancy prior to the trip. 

II.  Discipline 
Seniors will have their senior discipline files reviewed for compliance to the standards 
listed below: 

a. Minor infractions, (Class I) No more than 8 referrals. 
b. Major discipline issues,  (Class II) No more than 4 referrals. 
c. In-School Suspensions,  (Class III or higher) No more than 2.  
d. Out-of-School Suspensions,  (Class III or higher) No more than 1 referral. 

III.  Shares 
A.   Since this is a class-oriented trip and the purpose is to reward those members who 
worked and contributed to the class, students must have a minimum percent of the trip 
paid by shares. 
1. Students who have been in the class continuously since 9th grade must have 75% 

of the cost in shares. 
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2. Students who have been in the class continuously since 10th grade must have 70% 
of the cost in shares. 

3. Students who have been in the class continuously since 11th grade must have 60% 
of the cost in shares. 

4. Students who have been in the class continuously since 12th grade must have 50% 
of the cost in shares.  Students who enter BCS during the 12th grade year should 
confer with their class advisor and principal regarding their options. 

B.   Students will not be allowed to cover the trip cost with out-of-pocket money if they 
have not met the required shares. 
C.   Students denied the privilege of participating in the senior trip may appeal the 
decision in writing at least two weeks prior to the trip.  An appeals board will consist of 
the class officers, class advisor, and principal. 

SCHOOL SAFETY 
FIRE DRILLS  
Fire drills at regular intervals are required by law and are an important safety precaution.  
It is essential that when the signal is given, everyone is to clear the building by the 
prescribed route, as quickly and quietly as possible.  The teacher in each classroom will 
give instructions to students.  Junior Firefighters will remain with their assigned class 
until attendance is taken.  At that time, the superintendent may dismiss them to report to 
their coordinator. 

EMERGENCY MANAGEMENT PLAN  
In the event of a fire or other emergency where students cannot return to the building, 
the following churches and organizations have given permission for students to be 
temporarily housed in their buildings until transportation arrangements can be made: 
Free Methodist Church, 11 Chestnut StreetÑ Grades  PreK-3 
First Baptist Church, E. Hughes & Chapel StreetsÑ Gr. 4-6 
Belfast Municipal Building, Merton AvenueÑ Grades 7-8 
St. Patrick's Catholic Hall, E. Hughes StreetÑ Grades 9-12 
Directions to dismiss to the shelters above will come from the Superintendent of Schools 
or designee.  Information regarding emergency procedures, school closings and delays, 
will be announced on: WGR(550AM), WHDL(1450AM), WHAM (1180AM), 
WPIG(95.7FM), WLSV(790AM), WJQZ(103.5FM),  WKSE(98.5FM), WBEN(930AM 
or 102.5FM), WTSS  (102.5FM), WEDG (103.3FM), WGRF (96.9FM), WHTT 
(104.1FM), WHTK(1280AM), WVOR(100.5FM) and television Channels 2, 4 and 7. 
 
Emergency conditions during school hours when students may be dismissed from 
school will be handled as follows. 
In the event of an emergency dismissal of students, high school teachers will ride buses 
to ensure elementary children under the age of twelve will be supervised in the home. 
When no supervision is available, the student will be returned to school, the identified 
alternative emergency location, or to an early dismissal location identified by the parent.  
Parents of students in grades K-3 who walk to school will be called.  In the case where 
there is no phone or parents are not home, students will remain in school or be escorted 
to a home pre-designated by the parent as an emergency dismissal location. 

Emergency conditions during school hours, when the school has to be evacuated for 
an extended period 
Students will be placed in alternative community locations for temporary housing.  (See 
list above.)  When students arrive at the alternative community locations, attendance will 
be taken and names of missing students will be reported to the administration and 
emergency personnel.  Elementary homeroom teachers will keep lists of students who 
walk to school or ride the bus, including phone numbers and emergency dismissal 
locations.  High school teachers will ride buses to escort children home.  Elementary 
teachers will remain with children who walk, and school personnel will call parents.  
Teachers will keep a record of where each student went, and with whom.  High school 
students will be allowed to pick up younger brothers and sisters with permission from 
the teacher in charge. 

WEAPONS IN SCHOOL PROCEDURES (Code Red) 
If a situation arises in which an emergency or perpetrator(s) places, or has the potential 
to place, students and/or staff in imminent danger, the school office must be notified 
immediately.  Problems will be identified as "Code Red."  Upon identification and 
verification by school administration, the Emergency Safety Procedure Plan shall be 
activated. 

BOMB THREAT PROCEDURES (Code Blue) 
A bomb threat is a criminal act and will be treated as such when one is received.  Law 
enforcement agencies will be notified immediately.  Belfast Central School will 
prosecute any and all individuals involved in such threats to the fullest extent of the law.  
Every effort possible will be made to make up instructional time missed due to bomb 
threats. 

BUS SAFETY 
1. Students who live more than one (1) mile from school on a regular bus route will 

be transported.  No child living less than one mile from school will be transported 
unless he/she lives on a hazardous state highway where no sidewalk provided. 

2. No one is allowed to ride unless he/she is either a student in the Belfast Central 
School District or connected with the school in some official capacity. Students are 
not allowed to ride on the bus beyond their homes or regular meeting point and 
should not be discharged at any other point unless written permission is granted 
from the office.  Such permission will be granted upon the written request of a 
parent.  Students should deliver bus notes to the district office.  Notes will be 
recorded, and written permission from the office will verify that the change has 
been approved.  

3. Students having to cross the road must prepare to cross ten feet in front of the bus, 
then stop and await the signal from the driver. Students crossing the road to get on 
the bus should await signal from the driver before crossing. 

4. Each driver has absolute authority to maintain proper order and discipline on their 
bus and to arrange the seating of students as he/she sees fit.  Drivers are asked to 
report to the office any student who is discourteous or disorderly. 

 


